
 
 

 
 

 
 

 

 
 

 
 

 

 
 

 

 
 

Town of Auburn 

Board of Selectmen 

Agenda items are subject to change.  Any person with a disability who wishes to attend and needs to be provided with reasonable 

accommodations in order to participate is asked to contact the town office at 603.483.5052 so that arrangements can be made. 

PO Box 309 Auburn, NH  03032-0309   www.auburnnh.us    (603) 483-5052 

 

 

Meeting Agenda 
June 19, 2023 

PUBLIC SAFETY COMPLEX  7:00 PM 
 

I. Call to Order – Pledge of Allegiance 
 

II. Public Comments 
 

III. Appointments with the Board 

A. Library Trustees 

B. Chief Mike Williams – tour of newly renovated fire department quarters and new forestry truck 
 

IV. Manifests 

V. Consent Agenda 
 

VI. New Business 

A. Fire Dept SOP/SOG updates 
 

Proposed Motion:  The Board of Selectmen hereby accept revisions to the following Fire 

Department policies:   SOPs 17, 19, 20, 21; and SOGs 202, 203, 204. 
 

B. Highway Safety Grant 

Proposed motion: The Board of Selectmen hereby accepts the terms of the AUBURN PD 

HIGHWAY SAFETY GRANT in the amount of $8,200.  Chief Charles R. Pelton is authorized to sign 

all documents related to the grant. 

C. Town Clerk staffing 

D. Capital Improvement Plan draft 

E. Personnel Policy  
 

VII. Old Business 
 

VIII. Committee Reports 
 

IX. Minutes 

A. June 5, 2023 

 

X. Adjourn 

QUORUM NOTICE :  A quorum of the Board of Selectmen may be participating in the Highway Management 

Committee meeting on June 19, 2023, at 5pm at the Safety Complex. 
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OFFICE OF HIGHWAY SAFETY GRANT AGREEMENT  
The State of New Hampshire and the Subrecipient hereby mutually agree as follows: 

GENERAL PROVISIONS 

Grant Agreement Title:  Grant Agreement #: 
 

1. Identification and Definitions. 
1.1. State Agency Name 

New Hampshire Department of Safety 
Office of Highway Safety 

1.2. State Agency Address 
33 Hazen Drive, Room 208 
Concord, NH 03305 

1.3. Subrecipient Name   1.4. Subrecipient Address  

Chief of Police Name:  
 

Grant Contact Name:  

Chief of Police email: 
 

Grant Contact’s email: 

1.4.1 Subrecipient Type (State Govt, City/Town Govt, 
County Govt, College/University, Other (Specify) 

 
1.4.2  UEI # Exp Date:   

1.5. Subrecipient Phone # 

 

1.6. Effective Date 

 

1.7. Completion Date 
 

 

1.8. Grant Limitation 
 
 (Total amount of Federal funds obligated to 
the Subrecipient (2 CFR § 200.331(a)(1)(vii)) 

1.9. Grant Officer for State Agency 
 

1.10. State Agency Telephone Number 
 

"By signing this form we certify that we have complied with any public meeting requirement for acceptance of this grant, including if 
applicable RSA 31:95-b." 
1.11. Subrecipient Signature 1 
 

1.12. Name & Title of Subrecipient Signor 1 
 

Subrecipient Signature 2 
 

Name & Title of Subrecipient Signor 2  

Subrecipient Signature 3 
 

Name & Title of Subrecipient Signor 3 

1.13.  Acknowledgment:  State of New Hampshire, County of  , on / / , before the undersigned officer, personally 
appeared the person(s) identified in block 1.12., known to me (or satisfactorily proven) to be the person(s) whose name is signed in 
block 1.11., and acknowledged that he/she executed this document in the capacity indicated in block 1.12. 

1.13.1. Signature of Notary Public or Justice of the Peace 
(Seal) 

1.13.2 Name & Title of Notary Public or Justice of the Peace 
 

1.14 State Agency Signature 1 
 

X  Date:   

1.15 Name & Title of State Agency Signor 1 
Robert L. Quinn, Commissioner 
NH Department of Safety 

1.16. Approval by Attorney General (Form, Substance and Execution) (if G & C approval required) 
 

By: Assistant Attorney General, On: / / 

1.17. Approval by Governor and Council (if applicable) 
 

By: On: / / 

 "RSA Chapter 37 - Chairman of Selectmen, Town Manager, Mayor, County Commissioners.

 - or Designee
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2.  SCOPE OF WORK In exchange for grant funds provided by the State of New Hampshire, acting through the Agency identified in block 1.1 (hereinafter referred to as 

“the State”), pursuant to RSA 21-P:55-63, the Subrecipient identified in block 1.3 (hereinafter referred to as “the Subrecipient”), shall perform that work identified 

and more particularly described in the scope of work attached hereto as EXHIBIT B (the scope of work being hereinafter referred to as “the Project”). 

3.  AREA COVERED Except as otherwise specifically provided for herein, the Subrecipient shall perform the Project in, and with respect to, the State of New 

Hampshire. 4. EFFECTIVE DATE: COMPLETION OF PROJECT 

4.1. This Agreement, and all obligations of the parties hereunder, shall become effective on the date of approval of this Agreement by the Governor and Council of 

the State of New Hampshire if required (block 1.17), or upon signature by the State Agency as shown in block 1.15. 

4.2 Except as otherwise specifically provided herein, the Project, including all reports required by this Agreement, shall be completed in ITS entirety prior to the date 

in block 1.7 (hereinafter referred to as “the Completion Date”). 

5.  GRANT AMOUNT: LIMITATION ON AMOUNT: VOUCHERS: PAYMENT 

5.1. The Grant Amount is identified and more particularly described in EXHIBIT A, attached hereto. 

5.2. The manner of, and schedule of payment shall be as set forth in EXHIBIT A. 

5.3. In accordance with the provisions set forth in EXHIBIT A, and in consideration of the satisfactory performance of the Project, as determined by the State, and as 

limited by subparagraph 5.5 of these general provisions, the State shall pay the Subrecipient the Grant Amount. The State shall withhold from the amount otherwise 

payable to the Subrecipient under this subparagraph 5.3 those sums required, or permitted, to be withheld pursuant to N.H. RSA 80:7 through 7-c. 

5.4. The payment by the State of the Grant amount shall be the only, and the complete payment to the Subrecipient for all expenses, of whatever nature, incurred by 

the Subrecipient in the performance hereof, and shall be the only, and the complete, compensation to the Subrecipient for the Project. The State shall have no 

liabilities to the Subrecipient other than the Grant Amount. 

5.5. Notwithstanding anything in this Agreement to the contrary, and notwithstanding unexpected circumstances, in no event shall the total of all payments 

authorized, or actually made, hereunder exceed the Grant limitation set forth in block 1.8 of these general provisions. 

6.  COMPLIANCE BY SUBRECIPIENT WITH LAWS AND REGULATIONS In connection with the performance of the Project, the Subrecipient shall comply with all statutes, 

laws regulations, and orders of federal, state, county, or municipal authorities which shall impose any obligations or duty upon the Subrecipient, including the 

acquisition of any and all necessary permits. 

7.  RECORDS and ACCOUNTS 

7.1. Between the Effective Date and the date three (3) years after the Completion Date the Subrecipient shall keep detailed accounts of all expenses incurred in 

connection with the Project, including, but not limited to, costs of administration, transportation, insurance, telephone calls, and clerical materials and services. Such 

accounts shall be supported by receipts, invoices, bills and other similar documents. 

7.2. Between the Effective Date and the date three (3) years after the Completion Date, at any time during the Subrecipient’s normal business hours, and as often as 

the State shall demand, the Subrecipient shall make available to the State all records pertaining to matters covered by this Agreement.  The Subrecipient shall permit 

the State to audit, examine, and reproduce such records, and to make audits of all contracts, invoices, materials, payrolls, records of personnel, data (as that term is 

hereinafter defined), and other information relating to all matters covered by this Agreement. As used in this paragraph, “Subrecipient” includes all persons, natural 

or fictional, affiliated with, controlled by, or under common ownership with, the entity identified as the Subrecipient in block 1.3 of these provisions. 

8.  PERSONNEL 

8.1. The Subrecipient shall, at its own expense, provide all personnel necessary to perform the Project. The Subrecipient warrants that all personnel engaged in the 

project shall be qualified to perform such Project, and shall be properly licensed and authorized to perform such Project under all applicable laws. 

8.2. The Subrecipient shall not hire, and it shall not permit any subcontractor, sub grantee, or other person, firm or corporation with whom it is engaged in a 

combined effort to perform the Project, to hire any person who has a contractual relationship with the State, or who is a State officer or employee, elected or 

appointed. 

8.3. The Grant Officer shall be the representative of the State hereunder.  In the event of any dispute hereunder, the interpretation of this Agreement by the Grant 

Officer, and his/her decision on any dispute, shall be final. 

9.  DATA: RETENTION OF DATA: ACCESS 

9.1. As used in this Agreement, the word “data” shall mean all information and things developed or obtained during the performance of, or acquired or developed by 

reason of, this Agreement, including, but not limited to, all studies, reports, files, formulae, surveys, maps, charts, sound recordings, video recordings, pictorial 

reproductions, drawings, analyses, graphic representations, performed, who exercises any functions or responsibilities in the review or computer programs, 

computer printouts, notes, letters, memoranda, paper, and documents, all whether finished or unfinished. 

9.2. Between the Effective Date and the Completion Date the Subrecipient shall grant to the State, or any person designated by it, unrestricted access to all data for 

examination, duplication, publication, translation, sale, disposal, or for any other purpose whatsoever. 

9.3. No data shall be subject to copyright in the United States or any other country by anyone other than the State. 

9.4. On and after the Effective Date all data, and any property which has been received from the State or purchased with funds provided for that purpose under this 

Agreement, shall be the property of the State, and shall be returned to the State upon demand or upon termination of this Agreement for any reason, whichever shall 

first occur. 

9.5. The State, and anyone it shall designate, shall have unrestricted authority to publish, disclose, distribute and otherwise use, in whole or in part, all data. 

10.  CONDITIONAL NATURE OR AGREEMENT Notwithstanding anything in this Agreement to the contrary, all obligations of the State hereunder, including, without 

limitation, the continuance of payments hereunder, are contingent upon the availability or continued appropriation of funds, and in no event shall the State be liable 

for any payments hereunder in excess of such available or appropriated funds. In the event of a reduction or termination of those funds, the State shall have the right 

to withhold payment until such funds become available, if ever, and shall have the right to terminate this Agreement immediately upon giving the Subrecipient notice 

of such termination. 

11.  EVENT OF DEFAULT: REMEDIES 

11.1. Any one or more of the following acts or omissions of the Subrecipient shall constitute an event of default hereunder (hereinafter referred to as “Events of 

Default”): 

11.1.1 Failure to perform the Project satisfactorily or on schedule; or 

11.1.2 Failure to submit any report required hereunder; or 

11.1.3 Failure to maintain, or permit access to, the records required hereunder; or 

11.1.4 Failure to perform any of the other covenants and conditions of this Agreement. 
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11.2. Upon the occurrence of any Event of Default, the State may take any one, or more, or all, of the following actions: 

11.2.1 Give the Subrecipient a written notice specifying the Event of Default and requiring it to be remedied within, in the absence of a greater or lesser specification 

of time, thirty (30) days from the date of the notice; and if the Event of Default is not timely remedied, terminate this Agreement, effective two (2) days after giving 

the Subrecipient notice of termination; and 

11.2.2 Give the Subrecipient a written notice specifying the Event of Default and suspending all payments to be made under this Agreement and ordering that the 

portion of the Grant Amount which would otherwise accrue to the Subrecipient during the period from the date of such notice until such time as the State 

determines that the Subrecipient has cured the Event of Default shall never be paid to the Subrecipient; and 

11.2.3 Set off against any other obligation the State may owe to the Subrecipient any damages the State suffers by reason of any Event of Default; and 

11.2.4 Treat the agreement as breached and pursue any of its remedies at law or in equity, or both. 

12.  TERMINATION 

 12.1. In the event of any early termination of this Agreement for any reason other than the completion of the Project, the Subrecipient shall deliver to the Grant 

Officer, not later than fifteen (15) days after the date of termination, a report (hereinafter referred to as the “Termination Report”) describing in detail all Project 

Work performed, and the Grant Amount earned, to and including the date of termination. 

12.2. In  the event of Termination under paragraphs 10 or 12.4  of these general provisions, the approval  of  such a Termination  Report by the  State  shall  entitle 

the Subrecipient to receive that portion of the Grant amount earned to and including the date of termination. 

12.3. In the event of Termination under paragraphs 10 or 12.4 of these general provisions, the approval of such a Termination Report by the State shall in no event 

relieve the Subrecipient from any and all liability for damages sustained or incurred by the State as a result of the Subrecipient’s breach of its obligations hereunder. 

12.4. Notwithstanding anything in this Agreement to the contrary, either the State or, except where notice default has been given to the Subrecipient hereunder, the 

Subrecipient, may terminate this Agreement without cause upon thirty (30) days written notice. 

13.  CONFLICT OF INTEREST No officer, member or employee of the Subrecipient, and no representative, officer or employee of the State of New Hampshire or of the 

governing body of the locality or localities in which the Project is to be performed, who exercises any functions or responsibilities in the review or approval of the 

undertaking or carrying out of such Project, shall participate in any decision relating to this Agreement which affects his or her personal interest or the interest of any 

corporation, partnership, or association in which he or she is directly or indirectly interested, nor shall he or she have any personal or pecuniary interest, direct or 

indirect, in this Agreement or the proceeds thereof. 

14.  SUBRECIPIENT’S RELATION TO THE STATE In the performance of this Agreement the Subrecipient, its employees, and any subcontractor or subgrantee of the 

Subrecipient are in all respects independent contractors, and are neither agents nor employees of the State. Neither the Subrecipient nor any of its officers, 

employees, agents, members, subcontractors or subgrantees, shall have authority to bind the State nor are they entitled to any of the benefits, workmen’s 

compensation or emoluments provided by the State to its employees. 

15.  ASSIGNMENT AND SUBCONTRACTS The Subrecipient shall not assign, or otherwise transfer any interest in this Agreement without the prior written consent of 

the State. None of the Project Work shall be subcontracted or subgranted by the Subrecipient other than as set forth in EXHIBIT B without the prior written consent 

of the State. 

16.  INDEMNIFICATION The Subrecipient shall defend, indemnify and hold harmless the State, its officers and employees, from and against any and all losses suffered 

by the State, its officers and employees, and any and all claims, liabilities or penalties asserted against the State, its officers and employees, by or on behalf of any 

person, on account of, based on, resulting from, arising out of (or which may be claimed to arise out of) the acts or omissions of the Subrecipient or subcontractor, or 

subgrantee or other agent of the Subrecipient.  Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the sovereign 

immunity of the State, which immunity is hereby reserved to the State. This covenant shall survive the termination of this agreement. 

17.  INSURANCE AND BOND 

17.1. The Subrecipient shall, at its own expense, obtain and maintain in force, or shall require any subcontractor, subgrantee or assignee performing Project work to 

obtain and maintain in force, both for the benefit of the State, the following insurance: 

17.1.1 Statutory workmen’s compensation and employees liability insurance for all employees engaged in the performance of the Project, and 

17.1.2 Comprehensive public liability insurance against all claims of bodily injuries, death or property damage, in amounts not less than $1,000,000 per occurrence 

and 

$2,000,000 aggregate for bodily injury or death any one incident, and $500,000 for property damage in any one incident; and 

17.2. The policies described in subparagraph 17.1 of this paragraph shall be the standard form employed in the State of New Hampshire, issued by underwriters 

acceptable to the State, and authorized to do business in the State of New Hampshire. Each policy shall contain a clause prohibiting cancellation or modification of 

the policy earlier than ten (10) days after written notice thereof has been received by the State. 

18.  WAIVER OF BREACH  No failure by the State to enforce any provisions hereof after any Event of Default shall be deemed a waiver of its rights with regard to that 

event, or any subsequent Event. No express waiver of any Event of Default shall be deemed a waiver of any provisions hereof. No such failure of waiver shall be 

deemed a waiver of the right of the State to enforce each and all of the provisions hereof upon any further or other default on the part of the Subrecipient. 

19.  NOTICE Any notice by a party hereto to the other party shall be deemed to have been duly delivered or given at the time of mailing by certified mail, postage 

prepaid, in a United States Post Office addressed to the parties at the addresses first above given. 

20.  AMENDMENT This Agreement may be amended, waived or discharged only by an instrument in writing signed by the parties hereto and only after approval of 

such amendment, waiver or discharge by the Governor and Council of the State of New Hampshire, if required or by the signing State Agency. 

21.  CONSTRUCTION OF AGREEMENT AND TERMS This Agreement shall be construed in accordance with the law of the State of New Hampshire, and is binding upon 

and inures to the benefit of the parties and their respective successors and assignees. The captions and contents of the “subject” blank are used only as a matter of 

convenience, and are not to be considered a part of this Agreement or to be used in determining the intend of the parties hereto. 

22.  THIRD PARTIES The parties hereto do not intend to benefit any third parties and this Agreement shall not be construed to confer any such benefit. 

23.  ENTIRE AGREEMENT This Agreement, which may be executed in a number of counterparts, each of which shall be deemed an original, constitutes the entire 

agreement and understanding between the parties, and supersedes all prior agreements and understandings relating hereto. 
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SPECIAL PROVISIONS 

 

U.S. Department of Transportation/NHTSA Grant Conditions: 

 

As a result of participating in Federal highway safety grant programs administered by National Highway Traffic Safety Administration 
(NHTSA) and the US Department of Transportation (USDOT), highway safety subrecipients are required to comply with the following 
documents: 

• Subrecipients agree to comply with all applicable elements of NHTSA’s Memorandum: Use of NHTSA Highway Safety Grant Funds 
for Certain Purchases May 18, 2016 and found at the following Web link.: https://www.nhtsa.gov/highway-safety-grants-
program/resources-guide . Subrecipients should pay particular attention to the sections on (1) allowable costs for equipment, travel, 
training, and consultant services; and (2) unallowable costs for equipment, facilities and construction, training and program 
administration. 

• Subrecipients agree to comply with all applicable elements of 2 CFR 200 - the Uniform Administrative Requirement for Grants, Cost 
Principles, and Audit Requirements as promulgated by the U.S. Department of Transportation. This document is found at the 
following Web link https://www.nhtsa.gov/highway-safety-grants-program/resources-guide . 

• Subrecipients agree to comply with all applicable Federal basic and incentive grant program requirements as outlined in the Highway 
Safety Grant Management Manual found at the following Web link: https://www.nhtsa.gov/highway-safety-grants-program. This 
document provides information on each of the grant programs. 

The following additional provisions apply to highway safety subrecipients as a result of certifications and assurances provided to NHTSA 
by State Highway Safety Offices in their Highway Safety Plan: 

 

GENERAL REQUIREMENTS 

The State will comply with applicable statutes and regulations, including but not limited to: 

 

• 23 U.S.C. Chapter 4 Highway Safety Act of 1966, as amended 

• Sec. 1906, Pub. L. 109‐59, as amended by Sec. 4011, Pub. L. 114‐94 

• 23 CFR part 1300 Uniform Procedures for State Highway Safety Grant Programs 

• 2 CFR part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards  

• 2 CFR part 1201 Department of Transportation, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards 

 

 

INTERGOVERNMENTAL REVIEW OF FEDERAL PROGRAMS 

 

The State has submitted appropriate documentation for review to the single point of contact designated by the Governor to review 
Federal programs, as required by Executive Order 12372 (Intergovernmental Review of Federal Programs). 

 

FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) 

 

The State will comply with FFATA guidance, OMB Guidance on FFATA Subward and Executive Compensation Reporting, August 27, 2010, 
(https://www.fsrs.gov/documents/OMB_Guidance_on_FFATA_Subaward_and_Executive_Compensation_Reporting_08272010.pdf ) by 
reporting to FSRS.gov for each sub‐ grant awarded: 

• Name of the entity receiving the award; 

• Amount of the award; 

• Information on the award including transaction type, funding agency, the North American Industry Classification System 
code or Catalog of Federal Domestic Assistance number (where applicable), program source; 

https://www.nhtsa.gov/highway-safety-grants-program/resources-guide
https://www.nhtsa.gov/highway-safety-grants-program/resources-guide
https://www.nhtsa.gov/highway-safety-grants-program/resources-guide
https://www.nhtsa.gov/highway-safety-grants-program
https://this/
https://www.fsrs.gov/documents/OMB_Guidance_on_FFATA_Subaward_and_Executive_Compensation_Reporting_08272010.pdf
http://fsrs.gov/
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• Location of the entity receiving the award and the primary location of performance under the award, including the city, State, 
congressional district, and country; and an award title descriptive of the purpose of each funding action; 

• Unique entity identifier (generated by SAM.gov); 

• The names and total compensation of the five most highly compensated officers of the entity if:  

(i) the entity in the preceding fiscal year received— 

(I) 80 percent or more of its annual gross revenues in Federal awards; 

(II)$25,000,000 or more in annual gross revenues from Federal awards; and 

(ii) the public does not have access to information about the compensation of the senior executives of the entity through 
periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or 
section 6104 of the Internal Revenue Code of 1986; 

• Other relevant information specified by OMB guidance. 

 

NONDISCRIMINATION 

(applies to subrecipients as well as States) 

 

The State highway safety agency [and its subrecipients] will comply with all Federal statutes and implementing regulations relating to 
nondiscrimination (“Federal Nondiscrimination Authorities”). These include but are not limited to: 

 

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq., 78 stat. 252), (prohibits discrimination on the basis of race, color, 
national origin); 

• 49 CFR part 21 (entitled Non-discrimination in Federally-Assisted Programs of the Department of Transportation—Effectuation of 
Title VI of the Civil Rights Act of 1964); 

• 28 CFR section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the Civil Rights Act of 1964); 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. 4601), (prohibits unfair 
treatment of persons displaced or whose property has been acquired because of Federal or Federal-aid programs and projects); 

• Federal-Aid Highway Act of 1973, (23 U.S.C. 324 et seq.), and Title IX of the Education Amendments of 1972, as amended (20 
U.S.C. 1681-1683 and 1685-1686) prohibit discrimination on the basis of sex); 

• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 794 et seq.), as amended, (prohibits discrimination on the basis of 
disability) and 49 CFR part 27; 

• The Age Discrimination Act of 1975, as amended, (42 U.S.C. 6101 et seq.), (prohibits discrimination on the basis of age); 

• The Civil Rights Restoration Act of 1987, (Pub. L. 100-209), (broadens scope, coverage and applicability of Title VI of the Civil Rights Act of 1964, 
The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs or activities” 
to include all of the programs or activities of the Federal aid recipients, subrecipients and contractors, whether such programs or activities are Federally-
funded or not); 

• Titles II and III of the Americans with Disabilities Act (42 U.S.C. 12131-12189) (prohibits discrimination on the basis of disability in the 
operation of public entities, public and private transportation systems, places of public accommodation, and certain testing) and 49 CFR 
parts 37 and 38; 

• Executive Order 12898, Federal Actions to Address Environmental Justice in 
Minority Populations and Low-Income Populations (preventing discrimination against minority populations by discouraging programs, 
policies, and activities with disproportionately high and adverse human health or environmental effects on minority and low-income 
populations); 

• Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency (requiring that recipients of Federal financial 
assistance provide meaningful access for applicants and beneficiaries who have limited English proficiency (LEP)); 

• Executive Order 13985, Advancing Racial Equity and Support for Underserved Communities through the Federal Government 
(advancing equity across the Federal government); and 

1. Executive Order 13988, Preventing and Combating Discrimination on the Basis of Gender Identity or Sexual Orientation (clarifying 
that sex discrimination includes discrimination on the grounds of gender identity or sexual orientation).  
 

General Assurances 



6 

In accordance with the Acts, the Regulations, and other pertinent directives, circulars, policy, memoranda, and/or guidance, the Recipient 

hereby gives assurance that it will promptly take any measures necessary to ensure that:  

“No person in the United States shall, on the grounds of race, color, or national origin, be excluded from participation in, be denied the 

benefits of, or be otherwise subjected to discrimination under any program or activity, for which the Recipient receives Federal financial 

assistance from DOT, including NHTSA.”  

The Civil Rights Restoration Act of 1987 clarified the original intent of Congress, with respect to Title VI of the Civil Rights Act of 1964 and 

other non-discrimination requirements (the Age Discrimination Act of 1975, and Section 504 of the Rehabilitation Act of 1973), by restoring 

the broad, institutional-wide scope and coverage of these nondiscrimination statutes and requirements to include all programs and activities of 

the Recipient, so long as any portion of the program is Federally assisted.  

Specific Assurances 

More specifically, and without limiting the above general Assurance, the Recipient agrees with and gives the following Assurances with 

respect to its Federally assisted Highway Safety Grant Program:  

1. The Recipient agrees that each “activity,” “facility,” or “program,” as defined in § 21.23(b) and (e) of 49 CFR part 21 will be (with 

regard to an “activity”) facilitated, or will be (with regard to a “facility”) operated, or will be (with regard to a “program”) conducted 

in compliance with all requirements imposed by, or pursuant to the Acts and the Regulations.  

2. 2. The Recipient will insert the following notification in all solicitations for bids, Requests For Proposals for work, or material subject 

to the Acts and the Regulations made in connection with all Highway Safety Grant Programs and, in adapted form, in all proposals for 

negotiated agreements regardless of funding source:  

“The [name of Recipient], in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 U.S.C 

2000d to 2000d-4) and the Regulations, hereby notifies all bidders that it will affirmatively ensure that in any contract entered into 

pursuant to this advertisement, disadvantaged business enterprises will be afforded full and fair opportunity to submit bids in 

response to this invitation and will not be discriminated against on the grounds of race, color, or national origin in consideration 

for an award.”  

3. The Recipient will insert the clauses of appendix A and E of this Assurance (also referred to as DOT Order 1050.2A) [1] in every 

contract or agreement subject to the Acts and the Regulations.  

4. The Recipient will insert the clauses of appendix B of DOT Order 1050.2A, as a covenant running with the land, in any deed from the 

United States effecting or recording a transfer of real property, structures, use, or improvements thereon or interest therein to a 

Recipient. 

5. That where the Recipient receives Federal financial assistance to construct a facility, or part of a facility, the Assurance will extend to 

the entire facility and facilities operated in connection therewith. 

6. That where the Recipient receives Federal financial assistance in the form of, or for the acquisition of, real property or an interest in 

real property, the Assurance will extend to rights to space on, over, or under such property. 

7. That the Recipient will include the clauses set forth in appendix C and appendix D of this DOT Order 1050.2A, as a covenant running 

with the land, in any future deeds, leases, licenses, permits, or similar instruments entered into by the Recipient with other parties:  

a. for the subsequent transfer of real property acquired or improved under the applicable activity, project, or program; and 

b. for the construction or use of, or access to, space on, over, or under real property acquired or improved under the applicable 

activity, project, or program.  

8. That this Assurance obligates the Recipient for the period during which Federal financial assistance is extended to the program, except 

where the Federal financial assistance is to provide, or is in the form of, personal property, or real property, or interest therein, or 

structures or improvements thereon, in which case the Assurance obligates the Recipient, or any transferee for the longer of the 

following periods: 

a. the period during which the property is used for a purpose for which the Federal financial assistance is extended, or for 

another purpose involving the provision of similar services or benefits; or 

b. the period during which the Recipient retains ownership or possession of the property. 

9. The Recipient will provide for such methods of administration for the program as are found by the Secretary of Transportation or the 

official to whom he/she delegates specific authority to give reasonable guarantee that it, other recipients, sub-recipients, sub-grantees, 

https://www.ecfr.gov/current/title-23/section-21.23#p-21.23(b)
https://www.ecfr.gov/current/title-23/section-21.23#p-21.23(e)
https://www.ecfr.gov/current/title-49/part-21
https://www.govinfo.gov/link/uscode/42/2000d
https://www.govinfo.gov/link/uscode/42/2000d


7 

contractors, subcontractors, consultants, transferees, successors in interest, and other participants of Federal financial assistance under 

such program will comply with all requirements imposed or pursuant to the Acts, the Regulations, and this Assurance. 

10. The Recipient agrees that the United States has a right to seek judicial enforcement with regard to any matter arising under the Acts, 

the Regulations, and this Assurance.  

By signing this ASSURANCE, the State highway safety agency also agrees to comply (and require any sub-recipients, sub-grantees, 

contractors, successors, transferees, and/or assignees to comply) with all applicable provisions governing NHTSA's access to records, 

accounts, documents, information, facilities, and staff. You also recognize that you must comply with any program or compliance 

reviews, and/or complaint investigations conducted by NHTSA. You must keep records, reports, and submit the material for review 

upon request to NHTSA, or its designee in a timely, complete, and accurate way. Additionally, you must comply with all other 

reporting, data collection, and evaluation requirements, as prescribed by law or detailed in program guidance.  

The State highway safety agency gives this ASSURANCE in consideration of and for obtaining any Federal grants, loans, contracts, 

agreements, property, and/or discounts, or other Federal-aid and Federal financial assistance extended after the date hereof to the 

recipients by the U.S. Department of Transportation under the Highway Safety Grant Program. This ASSURANCE is binding on the 

State highway safety agency, other recipients, sub-recipients, sub-grantees, contractors, subcontractors and their subcontractors', 

transferees, successors in interest, and any other participants in the Highway Safety Grant Program. The person(s) signing below is/are 

authorized to sign this ASSURANCE on behalf of the Recipient. 

 

THE DRUG-FREE WORKPLACE ACT OF 1988 (41 U.S.C. 8103) 

 

The State will provide a drug-free workplace by:  

a Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled 
substance is prohibited in the grantee's workplace, and specifying the actions that will be taken against employees for violation of such 
prohibition; 

b Establishing a drug-free awareness program to inform employees about: 

1) The dangers of drug abuse in the workplace; 

2) The grantee's policy of maintaining a drug-free workplace; 

3)  Any available drug counseling, rehabilitation, and employee assistance programs; 

4) The penalties that may be imposed upon employees for drug violations occurring in the workplace; 

5) Making it a requirement that each employee engaged in the performance of the grant be given a copy of the statement required by 
paragraph (a); 

c Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee 
will – 

1) Abide by the terms of the statement; 

2) Notify the employer of any criminal drug statute conviction for a violation occurring in the workplace no later than five days after 
such conviction; 

d Notifying the agency within ten days after receiving notice under subparagraph (c)(2) from an employee or otherwise receiving actual 
notice of such conviction; 

e Taking one of the following actions, within 30 days of receiving notice under subparagraph (c)(2), with respect to any employee who is so 
convicted – 

1) Taking appropriate personnel action against such an employee, up to and including termination; 

2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such 
purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; 
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f) Making a good faith effort to continue to maintain a drug-free workplace through implementation of all of the paragraphs 
above. 

 

POLITICAL ACTIVITY (HATCH ACT) 

(applies to subrecipients as well as States) 

 

The State will comply with provisions of the Hatch Act (5 U.S.C. 1501-1508), which limits the political activities of employees whose principal 
employment activities are funded in whole or in part with Federal funds. 

 

CERTIFICATION REGARDING FEDERAL LOBBYING 

(applies to subrecipients as well as States) 

Certification for Contracts, Grants, Loans, and Cooperative Agreements  

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative agreement; 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard 
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions; 

3. The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers 
(including subcontracts, subgrants, and contracts under grant, loans, and cooperative agreements) and that all subrecipients shall certify 
and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. 
Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 
for each such failure. 

RESTRICTION ON STATE LOBBYING 

(applies to subrecipients as well as States) 

None of the funds under this program will be used for any activity specifically designed to urge or influence a State or local legislator to 
favor or oppose the adoption of any specific legislative proposal pending before any State or local legislative body. Such activities include 
both direct and indirect (e.g., “grassroots”) lobbying activities, with one exception. This does not preclude a State official whose salary is 
supported with NHTSA funds from engaging in direct communications with State or local legislative officials, in accordance with 
customary State practice, even if such communications urge legislative officials to favor or oppose the adoption of a specific pending 
legislative proposal. 

CERTIFICATION REGARDING DEBARMENT AND SUSPENSION 

(applies to subrecipients as well as States) 

 

Instructions for Primary Tier Participant Certification (States) 

 

1. By signing and submitting this proposal, the prospective primary tier participant is providing the certification set out below and agrees 
to comply with the requirements of 2 CFR parts 180 and 1200. 

2. The inability of a person to provide the certification required below will not necessarily result in denial of participation in this covered 
transaction. The prospective primary tier participant shall submit an explanation of why it cannot provide the certification set out below. 

https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-1200
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The certification or explanation will be considered in connection with the department or agency's determination whether to enter into 
this transaction. However, failure of the prospective primary tier participant to furnish a certification or an explanation shall disqualify 
such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed when the department or agency 
determined to enter into this transaction. If it is later determined that the prospective primary tier participant knowingly rendered an 
erroneous certification, in addition to other remedies available to the Federal Government, the department or agency may terminate 
this transaction for cause or default or may pursue suspension or debarment. 

4. The prospective primary tier participant shall provide immediate written notice to the department or agency to which this proposal is 
submitted if at any time the prospective primary tier participant learns its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 

5. The terms covered transaction, civil judgment, debarment, suspension, ineligible, participant, person, principal, and voluntarily excluded, 
as used in this clause, are defined in 2 CFR parts 180 and 1200. You may contact the department or agency to which this proposal is being 
submitted for assistance in obtaining a copy of those regulations. 

6. The prospective primary tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered 
into, it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 CFR part 
9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless 
authorized by the department or agency entering into this transaction. 

7. The prospective primary tier participant further agrees by submitting this proposal that it will include the clause titled “Instructions for 
Lower Tier Participant Certification” including the “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion 
- Lower Tier Covered Transaction,” provided by the department or agency entering into this covered transaction, without modification, 
in all lower tier covered transactions and in all solicitations for lower tier covered transactions and will require lower tier participants to 
comply with 2 CFR parts 180 and 1200. 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it 
is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. A participant is responsible for ensuring that its principals are not 
suspended, debarred, or otherwise ineligible to participate in covered transactions. To verify the eligibility of its principals, as well as the 
eligibility of any prospective lower tier participants, each participant may, but is not required to, check the System for Award 
Management Exclusions website (https://www.sam.gov/). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction knowingly enters into 
a lower tier covered transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal 
Government, the department or agency may terminate the transaction for cause or default. 

 

Certification Regarding Debarment, Suspension, and Other Responsibility Matters-Primary Tier Covered Transactions 

 

1. The prospective primary tier participant certifies to the best of its knowledge and belief, that it and its principals: 
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 

participating in covered transactions by any Federal department or agency; 
b. Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against 

them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a 
public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) 
with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and 

d. Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, 
State, or local) terminated for cause or default. 

 
2. Where the prospective primary tier participant is unable to certify to any of the Statements in this certification, such prospective 

participant shall attach an explanation to this proposal. 

  

https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-1200
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-1200
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.sam.gov/
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
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Instructions for Lower Tier Participant Certification 

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below and agrees to 
comply with the requirements of 2 CFR parts 180 and 1200. 

 
2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. 
If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, 
including suspension or debarment. 

 
3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any 
time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of 
changed circumstances. 

 
4. The terms covered transaction, civil judgment, debarment, suspension, ineligible, participant, person, principal, and voluntarily excluded,  
as used in this clause, are defined in 2 CFR parts 180 and 1200. You may contact the person to whom this proposal is submitted for assistance 
in obtaining a copy of those regulations. 

 
5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, 
it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 
9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the 
department or agency with which this transaction originated. 

 
6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled “Instructions for 
Lower Tier Participant Certification” including the “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - 
Lower Tier Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered 
transactions and will require lower tier participants to comply with 2 CFR parts 180 and 1200. 

 
7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it 
is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from the covered 
transaction, unless it knows that the certification is erroneous. A participant is responsible for ensuring that its principals are not suspended, 
debarred, or otherwise ineligible to participate in covered transactions. To verify the eligibility of its principals, as well as the eligibility of any 
prospective lower tier participants, each participant may, but is not required to, check the System for Award Management Exclusions website 
(https://www.sam.gov/). 

 
8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed 
by a prudent person in the ordinary course of business dealings. 

 
9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into 
a lower tier covered transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, 
the department or agency with which this transaction originated may pursue available remedies, including suspension or debarment. 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Covered Transactions: 

1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participating in covered transactions by any Federal 
department or agency. 

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant 
shall attach an explanation to this proposal. 

BUY AMERICA ACT  

(applies to subrecipients as well as States) 

The State and each subrecipient will comply with the Buy America requirement (23 U.S.C. 313) when purchasing items using Federal funds. 
Buy America requires a State, or subrecipient, to purchase with Federal funds only steel, iron and manufactured products produced in the 
United States, unless the Secretary of Transportation determines that such domestically produced items would be inconsistent with the 
public interest, that such materials are not reasonably available and of a satisfactory quality, or that inclusion of domestic materials will 
increase the cost of the overall project contract by more than 25 percent. In order to use Federal funds to purchase foreign produced 
items, the State must submit a waiver request that provides an adequate basis and justification for approval by the Secretary of 
Transportation. 

  

https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-1200
https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-1200
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-1200
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.sam.gov/
https://www.ecfr.gov/current/title-48/part-9/subpart-9.4
https://www.govinfo.gov/link/uscode/23/313
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Certification on Conflict of Interest 

(Applies to Subrecipients as Well as States) 

General Requirements 

No employee, officer or agent of a State or its subrecipient who is authorized in an official capacity to negotiate, make, accept or approve, or 
to take part in negotiating, making, accepting or approving any subaward, including contracts or subcontracts, in connection with this grant 
shall have, directly or indirectly, any financial or personal interest in any such subaward. Such a financial or personal interest would arise 
when the employee, officer, or agent, any member of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated herein, has a financial or personal interest in or a tangible personal benefit from an entity 
considered for a subaward. Based on this policy:  

1. The recipient shall maintain a written code or standards of conduct that provide for disciplinary actions to be applied for violations of 
such standards by officers, employees, or agents.  

a. The code or standards shall provide that the recipient's officers, employees, or agents may neither solicit nor accept gratuities, favors, 
or anything of monetary value from present or potential subawardees, including contractors or parties to subcontracts.  

b. The code or standards shall establish penalties, sanctions or other disciplinary actions for violations, as permitted by State or local law 
or regulations.  

2. The recipient shall maintain responsibility to enforce the requirements of the written code or standards of conduct.  

Disclosure Requirements 

No State or its subrecipient, including its officers, employees or agents, shall perform or continue to perform under a grant or cooperative 
agreement, whose objectivity may be impaired because of any related past, present, or currently planned interest, financial or otherwise, 
in organizations regulated by NHTSA or in organizations whose interests may be substantially affected by NHTSA activities. Based on this 
policy:  

1. The recipient shall disclose any conflict of interest identified as soon as reasonably possible, making an immediate and full disclosure in 
writing to NHTSA. The disclosure shall include a description of the action which the recipient has taken or proposes to take to avoid or 
mitigate such conflict.  

2. NHTSA will review the disclosure and may require additional relevant information from the recipient. If a conflict of interest is found to 
exist, NHTSA may  

(a) terminate the award, or  

(b) determine that it is otherwise in the best interest of NHTSA to continue the award and include appropriate provisions to mitigate or 
avoid such conflict.  

3. Conflicts of interest that require disclosure include all past, present or currently planned organizational, financial, contractual or other 
interest(s) with an organization regulated by NHTSA or with an organization whose interests may be substantially affected by NHTSA 
activities, and which are related to this award. The interest(s) that require disclosure include those of any recipient, affiliate, proposed 
consultant, proposed subcontractor and key personnel of any of the above. Past interest shall be limited to within one year of the date of 
award. Key personnel shall include any person owning more than a 20 percent interest in a recipient, and the officers, employees or agents 
of a recipient who are responsible for making a decision or taking an action under an award where the decision or action can have an 
economic or other impact on the interests of a regulated or affected organization. 

PROHIBITION ON USING GRANT FUNDS TO CHECK FOR HELMET USAGE 

(applies to subrecipients as well as States) 

The State and each subrecipient will not use 23 U.S.C. Chapter 4 grant funds for programs to check helmet usage or to create checkpoints 
that specifically target motorcyclists. 

POLICY ON SEAT BELT USE 

In accordance with Executive Order 13043, Increasing Seat Belt Use in the United States, dated April 16, 1997, the Grantee is encouraged 
to adopt and enforce on-the-job seat belt use policies and programs for its employees when operating company-owned, rented, or 
personally-owned vehicles. The National Highway Traffic Safety Administration (NHTSA) is responsible for providing leadership and 
guidance in support of this Presidential initiative. For information and resources on traffic safety programs and policies for employers, 

https://www.federalregister.gov/executive-order/13043
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please contact the Network of Employers for Traffic Safety (NETS), a public-private partnership dedicated to improving the traffic safety 
practices of employers and employees. You can download information on seat belt programs, costs of motor vehicle crashes to 
employers, and other traffic safety initiatives at www.trafficsafety.org. The NHTSA website (www.nhtsa.gov) also provides information 
on statistics, campaigns, and program evaluations and references. 

POLICY ON BANNING TEXT MESSAGING WHILE DRIVING 

In accordance with Executive Order 13513, Federal Leadership On Reducing Text Messaging While Driving, and DOT Order 3902.10, Text 
Messaging While Driving, States are encouraged to adopt and enforce workplace safety policies to decrease crashes caused by distracted 
driving, including policies to ban text messaging while driving company-owned or rented vehicles, Government-owned, leased or rented 
vehicles, or privately-owned vehicles when on official Government business or when performing any work on or behalf of the 
Government. States are also encouraged to conduct workplace safety initiatives in a manner commensurate with the size of the business, 
such as establishment of new rules and programs or re-evaluation of existing programs to prohibit text messaging while driving, and 
education, awareness, and other outreach to employees about the safety risks associated with texting while driving. 

SECTION 402 REQUIREMENTS 

1. To he best of my personal knowledge, the information submitted in the annual grant application in support of the State's application 
for a grant under 23 U.S.C. 402 is accurate and complete. 

2. The Governor is the responsible official for the administration of the State highway safety program, by appointing a Governor's 
Representative for Highway Safety who shall be responsible for a State highway safety agency that has adequate powers and is 
suitably equipped and organized (as evidenced by appropriate oversight procedures governing such areas as procurement, financial 
administration, and the use, management, and disposition of equipment) to carry out the program. (23 U.S.C. 402(b)(1)(A)) 

3. At least 40 percent of all Federal funds apportioned to this State under 23 U.S.C. 402 for this fiscal year will be expended by or on 
behalf of political subdivisions of the State in carrying out local highway safety programs (23 U.S.C. 402(b)(1)(C)) or 95 percent by 
and on behalf of Indian tribes (23 U.S.C. 402(h)(2)), unless this requirement is waived in writing. (This provision is not applicable to 
the District of Columbia, Puerto Rico, the U.S. Virgin Islands, Guam, American Samoa, and the Commonwealth of the Northern 
Mariana Islands.) 

4. The State's highway safety program provides adequate and reasonable access for the safe and convenient movement of physically 
handicapped persons, including those in wheelchairs, across curbs constructed or replaced on or after July 1, 1976, at all pedestrian 
crosswalks. (23 U.S.C. 402(b)(1)(D)) 

5. As part of a comprehensive program, the State will support a data-based traffic safety enforcement program that fosters effective 
community collaboration to increase public safety, and data collection and analysis to ensure transparency, identify disparities in 
traffic enforcement, and inform traffic enforcement policies, procedures, and activities. (23 U.S.C. 402(b)(1)(E)) 

6. The State will implement activities in support of national highway safety goals to reduce motor vehicle related fatalities that also 
reflect the primary data-related crash factors within the State, as identified by the State highway safety planning process, including: 

• Participation in the National high-visibility law enforcement mobilizations as identified annually in the NHTSA 
Communications Calendar, including not less than 3 mobilization campaigns in each fiscal year to – 

o Reduce alcohol-impaired or drug-impaired operation of motor vehicles; and 
o Increase use of seat belts by occupants of motor vehicles; 

• Sustained enforcement of statutes addressing impaired driving, occupant protection, and driving in excess of posted speed 
limits; 

• An annual Statewide seat belt use survey in accordance with 23 CFR part 1340 for the measurement of State seat belt use 
rates, except for the Secretary of Interior on behalf of Indian tribes; 

• Development of Statewide data systems to provide timely and effective data analysis to support allocation of highway 
safety resources; 

• Coordination of triennial Highway Safety Plan, data collection, and information systems with the State strategic highway 
safety plan, as defined in 23 U.S.C. 148(a); and 

• Participation in the Fatality Analysis Reporting System (FARS), except for American Samoa, Guam, the Commonwealth of 
the Northern Mariana Islands, or the United States Virgin Islands. (23 U.S.C. 402(b)(1)(F)) 

7. The State will actively encourage all relevant law enforcement agencies in the State to follow the guidelines established for vehicular 
pursuits issued by the International Association of Chiefs of Police that are currently in effect. (23 U.S.C. 402(j)) 

8. The State will not expend Section 402 funds to carry out a program to purchase, operate, or maintain an automated traffic 
enforcement system, except in a work zone or school zone. (23 U.S.C. 402(c)(4)) 

http://www.trafficsafety.org/
http://www.nhtsa.gov/
https://www.federalregister.gov/executive-order/13513
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/148
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
https://www.govinfo.gov/link/uscode/23/402
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§ 200.216 Prohibition on certain telecommunications and video surveillance services or equipment. 

(a) Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 

(1) Procure or obtain; 

(2) Extend or renew a contract to procure or obtain; or 

(3) Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or systems that 

uses covered telecommunications equipment or services as a substantial or essential component of any system, or 

as critical technology as part of any system. As described in Public Law 115–232, section 889, covered 

telecommunications equipment is telecommunications equipment produced by Huawei Technologies Company or 

ZTE Corporation (or any subsidiary or affiliate of such entities). 

(i) For the purpose of public safety, security of government facilities, physical security surveillance of 

critical infrastructure, and other national security purposes, video surveillance and telecommunications 

equipment produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology 

Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities). 

(ii) Telecommunications or video surveillance services provided by such entities or using such equipment. 

(iii) Telecommunications or video surveillance equipment or services produced or provided by an entity 

that the Secretary of Defense, in consultation with the Director of the National Intelligence or the Director 

of the Federal Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or 

otherwise connected to, the government of a covered foreign country. 

(b) In implementing the prohibition under Public Law 115–232, section 889, subsection (f), paragraph (1), heads of 
executive agencies administering loan, grant, or subsidy programs shall prioritize available funding and technical support to 
assist affected businesses, institutions and organizations as is reasonably necessary for those affected entities to transition 
from covered communications equipment and services, to procure replacement equipment and services, and to ensure that 
communications service to users and customers is sustained.  
(c) See Public Law 115-232, section 889 for additional information. 
(d) See also § 200.471. 

 

§ 200.317 Procurements by states. 

When procuring property and services under a Federal award, a State must follow the same policies and procedures it uses for 

procurements from its non-Federal funds. The State will comply with §§ 200.321, 200.322, and 200.323 and ensure that every 

purchase order or other contract includes any clauses required by § 200.327. All other non-Federal entities, including subrecipients 

of a State, must follow the procurement standards in §§ 200.318 through 200.327. 

 

§ 200.318 General procurement standards. 

(a) The non-Federal entity must have and use documented procurement procedures, consistent with State, local, and tribal laws and 

regulations and the standards of this section, for the acquisition of property or services required under a Federal award or 

subaward. The non-Federal entity's documented procurement procedures must conform to the procurement standards identified in 

§§ 200.317 through 200.327. 

(b) Non-Federal entities must maintain oversight to ensure that contractors perform in accordance with the terms, conditions, and 

specifications of their contracts or purchase orders. 

(c) 

(1) The non-Federal entity must maintain written standards of conduct covering conflicts of interest and governing the 
actions of its employees engaged in the selection, award and administration of contracts. No employee, officer, or agent 
may participate in the selection, award, or administration of a contract supported by a Federal award if he or she has a real 
or apparent conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent, any member of 
his or her immediate family, his or her partner, or an organization which employs or is about to employ any of the parties 
indicated herein, has a financial or other interest in or a tangible personal benefit from a firm considered for a contract. The 
officers, employees, and agents of the non-Federal entity may neither solicit nor accept gratuities, favors, or anything of 
monetary value from contractors or parties to subcontracts. However, non-Federal entities may set standards for situations 
in which the financial interest is not substantial or the gift is an unsolicited item of nominal value. The standards of conduct 
must provide for disciplinary actions to be applied for violations of such standards by officers, employees, or agents of the 
non-Federal entity. 
(2) If the non-Federal entity has a parent, affiliate, or subsidiary organization that is not a State, local government, or Indian 

tribe, the non-Federal entity must also maintain written standards of conduct covering organizational conflicts of interest. 

https://www.govinfo.gov/link/plaw/115/public/232
https://www.govinfo.gov/link/plaw/115/public/232
https://www.ecfr.gov/current/title-2/section-200.321
https://www.ecfr.gov/current/title-2/section-200.322
https://www.ecfr.gov/current/title-2/section-200.323
https://www.ecfr.gov/current/title-2/section-200.327
https://www.ecfr.gov/current/title-2/section-200.318
https://www.ecfr.gov/current/title-2/section-200.327
https://www.ecfr.gov/current/title-2/section-200.317
https://www.ecfr.gov/current/title-2/section-200.327
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Organizational conflicts of interest means that because of relationships with a parent company, affiliate, or subsidiary 

organization, the non-Federal entity is unable or appears to be unable to be impartial in conducting a procurement action 

involving a related organization. 

(d) The non-Federal entity's procedures must avoid acquisition of unnecessary or duplicative items. Consideration should be given to 

consolidating or breaking out procurements to obtain a more economical purchase. Where appropriate, an analysis will be made of 

lease versus purchase alternatives, and any other appropriate analysis to determine the most economical approach. 

(e) To foster greater economy and efficiency, and in accordance with efforts to promote cost-effective use of shared services across 

the Federal Government, the non-Federal entity is encouraged to enter into state and local intergovernmental agreements or inter-

entity agreements where appropriate for procurement or use of common or shared goods and services. Competition requirements 

will be met with documented procurement actions using strategic sourcing, shared services, and other similar procurement 

arrangements. 

(f) The non-Federal entity is encouraged to use Federal excess and surplus property in lieu of purchasing new equipment and 

property whenever such use is feasible and reduces project costs.  

(g) The non-Federal entity is encouraged to use value engineering clauses in contracts for construction projects of sufficient size to 

offer reasonable opportunities for cost reductions. Value engineering is a systematic and creative analysis of each contract item or 

task to ensure that its essential function is provided at the overall lower cost. 

(h) The non-Federal entity must award contracts only to responsible contractors possessing the ability to perform successfully under 

the terms and conditions of a proposed procurement. Consideration will be given to such matters as contractor integrity, 

compliance with public policy, record of past performance, and financial and technical resources. See also § 200.214. 

(i) The non-Federal entity must maintain records sufficient to detail the history of procurement. These records will include, but are 

not necessarily limited to, the following: Rationale for the method of procurement, selection of contract type, contractor selection 

or rejection, and the basis for the contract price. 

(j) 

(1) The non-Federal entity may use a time-and-materials type contract only after a determination that no other contract is 

suitable and if the contract includes a ceiling price that the contractor exceeds at its own risk. Time-and-materials type 

contract means a contract whose cost to a non-Federal entity is the sum of: 

(i) The actual cost of materials; and 

(ii) Direct labor hours charged at fixed hourly rates that reflect wages, general and administrative expenses, and 

profit. 

(2) Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit 

incentive to the contractor for cost control or labor efficiency. Therefore, each contract must set a ceiling price that the 

contractor exceeds at its own risk. Further, the non-Federal entity awarding such a contract must assert a high degree of 

oversight in order to obtain reasonable assurance that the contractor is using efficient methods and effective cost controls. 

(k) The non-Federal entity alone must be responsible, in accordance with good administrative practice and sound business 

judgment, for the settlement of all contractual and administrative issues arising out of procurements. These issues include, but are 

not limited to, source evaluation, protests, disputes, and claims. These standards do not relieve the non-Federal entity of any 

contractual responsibilities under its contracts. The Federal awarding agency will not substitute its judgment for that of the non-

Federal entity unless the matter is primarily a Federal concern. Violations of law will be referred to the local, state, or Federal 

authority having proper jurisdiction. 

 

[85 FR 49543, Aug. 13, 2020, as amended at 86 FR 10440, Feb. 22, 2021] 

 

§ 200.319 Competition. 

(a) All procurement transactions for the acquisition of property or services required under a Federal award must be conducted in a 

manner providing full and open competition consistent with the standards of this section and § 200.320 

(b) In order to ensure objective contractor performance and eliminate unfair competitive advantage, contractors that develop or 

draft specifications, requirements, statements of work, or invitations for bids or requests for proposals must be excluded from 

competing for such procurements. Some of the situations considered to be restrictive of competition include but are not limited to: 

(1) Placing unreasonable requirements on firms in order for them to qualify to do business; 

(2) Requiring unnecessary experience and excessive bonding; 

(3) Noncompetitive pricing practices between firms or between affiliated companies; 

(4) Noncompetitive contracts to consultants that are on retainer contracts; 

https://www.ecfr.gov/current/title-2/section-200.214
https://www.federalregister.gov/citation/85-FR-49543
https://www.federalregister.gov/citation/86-FR-10440
https://www.ecfr.gov/current/title-2/section-200.320
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(5) Organizational conflicts of interest; 

(6) Specifying only a “brand name” product instead of allowing “an equal” product to be offered and describing the 

performance or other relevant requirements of the procurement; and 

(7) Any arbitrary action in the procurement process. 

(c) The non-Federal entity must conduct procurements in a manner that prohibits the use of statutorily or administratively imposed 

state, local, or tribal geographical preferences in the evaluation of bids or proposals, except in those cases where applicable Federal 

statutes expressly mandate or encourage geographic preference. Nothing in this section preempts state licensing laws. When 

contracting for architectural and engineering (A/E) services, geographic location may be a selection criterion provided its application 

leaves an appropriate number of qualified firms, given the nature and size of the project, to compete for the contract. 

The non-Federal entity must have written procedures for procurement transactions. These procedures must ensure that all 

solicitations: 

(1) Incorporate a clear and accurate description of the technical requirements for the material, product, or service to be 

procured. Such description must not, in competitive procurements, contain features which unduly restrict competition. The 

description may include a statement of the qualitative nature of the material, product or service to be procured and, when 

necessary, must set forth those minimum essential characteristics and standards to which it must conform if it is to satisfy 

its intended use. Detailed product specifications should be avoided if at all possible. When it is impractical or uneconomical 

to make a clear and accurate description of the technical requirements, a “brand name or equivalent” description may be 

used as a means to define the performance or other salient requirements of procurement. The specific features of the 

named brand which must be met by offers must be clearly stated; and 

(2) Identify all requirements which the offerors must fulfill and all other factors to be used in evaluating bids or proposals. 

(e) The non-Federal entity must ensure that all prequalified lists of persons, firms, or products which are used in acquiring goods and 

services are current and include enough qualified sources to ensure maximum open and free competition. Also, the non-Federal 

entity must not preclude potential bidders from qualifying during the solicitation period. 

(f) Noncompetitive procurements can only be awarded in accordance with § 200.320(c). 

 

§ 200.320 Methods of procurement to be followed. 

The non-Federal entity must have and use documented procurement procedures, consistent with the standards of this section and 

§§ 200.317, 200.318, and 200.319 for any of the following methods of procurement used for the acquisition of property or services 

required under a Federal award or sub-award. 

(a) Informal procurement methods. When the value of the procurement for property or services under a Federal award 

does not exceed the simplified acquisition threshold (SAT), as defined in § 200.1, or a lower threshold established by a non-

Federal entity, formal procurement methods are not required. The non-Federal entity may use informal procurement 

methods to expedite the completion of its transactions and minimize the associated administrative burden and cost. The 

informal methods used for procurement of property or services at or below the SAT include:  

(1) Micro-purchases – 

(i) Distribution. The acquisition of supplies or services, the aggregate dollar amount of which does not exceed the 

micro-purchase threshold (See the definition of micro-purchase in § 200.1). To the maximum extent practicable, 

the non-Federal entity should distribute micro-purchases equitably among qualified suppliers. 

(ii) Micro-purchase awards. Micro-purchases may be awarded without soliciting competitive price or rate 

quotations if the non-Federal entity considers the price to be reasonable based on research, experience, purchase 

history or other information and documents it files accordingly. Purchase cards can be used for micro-purchases if 

procedures are documented and approved by the non-Federal entity. 

(iii) Micro-purchase thresholds. The non-Federal entity is responsible for determining and documenting an 

appropriate micro-purchase threshold based on internal controls, an evaluation of risk, and its documented 

procurement procedures. The micro-purchase threshold used by the non-Federal entity must be authorized or not 

prohibited under State, local, or tribal laws or regulations. Non-Federal entities may establish a threshold higher 

than the Federal threshold established in the Federal Acquisition Regulations (FAR) in accordance with paragraphs 

(a)(1)(iv) and (v) of this section. 

(iv) Non-Federal entity increase to the micro-purchase threshold up to $50,000. Non-Federal entities may 

establish a threshold higher than the micro-purchase threshold identified in the FAR in accordance with the 

requirements of this section. The non-Federal entity may self-certify a threshold up to $50,000 on an annual basis 

and must maintain documentation to be made available to the Federal awarding agency and auditors in 

https://www.ecfr.gov/current/title-2/section-200.317
https://www.ecfr.gov/current/title-2/section-200.318
https://www.ecfr.gov/current/title-2/section-200.319
https://www.ecfr.gov/current/title-2/section-200.1
https://www.ecfr.gov/current/title-2/section-200.320#p-200.320(a)(1)(iv)
https://www.ecfr.gov/current/title-2/section-200.320#p-200.320(a)(1)(iv)
https://www.ecfr.gov/current/title-2/section-200.320#p-200.320(a)(1)(v)
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accordance with § 200.334. The self-certification must include a justification, clear identification of the threshold, 

and supporting documentation of any of the following: 

(A) A qualification as a low-risk auditee, in accordance with the criteria in § 200.520 for the most recent 

audit; 

(B) An annual internal institutional risk assessment to identify, mitigate, and manage financial risks; or, 

(C) For public institutions, a higher threshold consistent with State law. 

(v) Non-Federal entity increase to the micro-purchase threshold over $50,000. Micro-purchase thresholds higher 
than $50,000 must be approved by the cognizant agency for indirect costs. The non-federal entity must submit a 
request with the requirements included in paragraph (a)(1)(iv) of this section. The increased threshold is valid until 
there is a change in status in which the justification was approved.  
 

(2) Small purchases – 

(i) Small purchase procedures. The acquisition of property or services, the aggregate dollar amount of which is 

higher than the micro-purchase threshold but does not exceed the simplified acquisition threshold. If small 

purchase procedures are used, price or rate quotations must be obtained from an adequate number of qualified 

sources as determined appropriate by the non-Federal entity. 

(ii) Simplified acquisition thresholds. The non-Federal entity is responsible for determining an appropriate 

simplified acquisition threshold based on internal controls, an evaluation of risk and its documented procurement 

procedures which must not exceed the threshold established in the FAR. When applicable, a lower simplified 

acquisition threshold used by the non-Federal entity must be authorized or not prohibited under State, local, or 

tribal laws or regulations. 

(b) Formal procurement methods. When the value of the procurement for property or services under a Federal financial 

assistance award exceeds the SAT, or a lower threshold established by a non-Federal entity, formal procurement methods 

are required. Formal procurement methods require following documented procedures. Formal procurement methods also 

require public advertising unless a non-competitive procurement can be used in accordance with § 200.319 or paragraph (c) 

of this section. The following formal methods of procurement are used for procurement of property or services above the 

simplified acquisition threshold or a value below the simplified acquisition threshold the non-Federal entity determines to 

be appropriate: 

(1) Sealed bids. A procurement method in which bids are publicly solicited and a firm fixed-price contract (lump 

sum or unit price) is awarded to the responsible bidder whose bid, conforming with all the material terms and 

conditions of the invitation for bids, is the lowest in price. The sealed bids method is the preferred method for 

procuring construction, if the conditions. 

(i) In order for sealed bidding to be feasible, the following conditions should be present: 

(A) A complete, adequate, and realistic specification or purchase description is available; 

(B) Two or more responsible bidders are willing and able to compete effectively for the business; 

and 

(C) The procurement lends itself to a firm fixed price contract and the selection of the successful 

bidder can be made principally on the basis of price. 

(ii) If sealed bids are used, the following requirements apply: 

(A) Bids must be solicited from an adequate number of qualified sources, providing them 

sufficient response time prior to the date set for opening the bids, for local, and tribal 

governments, the invitation for bids must be publicly advertised; 

(B) The invitation for bids, which will include any specifications and pertinent attachments, must 

define the items or services in order for the bidder to properly respond; 

(C) All bids will be opened at the time and place prescribed in the invitation for bids, and for local 

and tribal governments, the bids must be opened publicly; 

(D) A firm fixed price contract award will be made in writing to the lowest responsive and 

responsible bidder. Where specified in bidding documents, factors such as discounts, 

transportation cost, and life cycle costs must be considered in determining which bid is lowest. 

Payment discounts will only be used to determine the low bid when prior experience indicates 

that such discounts are usually taken advantage of; and 

(E) Any or all bids may be rejected if there is a sound documented reason. 

https://www.ecfr.gov/current/title-2/section-200.334
https://www.ecfr.gov/current/title-2/section-200.520
https://www.ecfr.gov/current/title-2/section-200.320#p-200.320(a)(1)(iv)
https://www.ecfr.gov/current/title-2/section-200.319
https://www.ecfr.gov/current/title-2/section-200.320#p-200.320(c)
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(2) Proposals. A procurement method in which either a fixed price or cost-reimbursement type contract is 

awarded. Proposals are generally used when conditions are not appropriate for the use of sealed bids. They are 

awarded in accordance with the following requirements: 

(i) Requests for proposals must be publicized and identify all evaluation factors and their relative 

importance. Proposals must be solicited from an adequate number of qualified offerors. Any response to 

publicized requests for proposals must be considered to the maximum extent practical; 

(ii) The non-Federal entity must have a written method for conducting technical evaluations of the 

proposals received and making selections; 

(iii) Contracts must be awarded to the responsible offeror whose proposal is most advantageous to the 

non-Federal entity, with price and other factors considered; and 

(iv) The non-Federal entity may use competitive proposal procedures for qualifications-based 

procurement of architectural/engineering (A/E) professional services whereby offeror's qualifications are 

evaluated and the most qualified offeror is selected, subject to negotiation of fair and reasonable 

compensation. The method, where price is not used as a selection factor, can only be used in 

procurement of A/E professional services. It cannot be used to purchase other types of services though 

A/E firms that are a potential source to perform the proposed effort. 

(c) Noncompetitive procurement. There are specific circumstances in which noncompetitive procurement can be used. 

Noncompetitive procurement can only be awarded if one or more of the following circumstances apply: 

(1) The acquisition of property or services, the aggregate dollar amount of which does not exceed the micro-

purchase threshold (see paragraph (a)(1) of this section); 

(2) The item is available only from a single source; 

(3) The public exigency or emergency for the requirement will not permit a delay resulting from publicizing a 

competitive solicitation; 

(4) The Federal awarding agency or pass-through entity expressly authorizes a noncompetitive procurement in 

response to a written request from the non-Federal entity; or 

5) After solicitation of a number of sources, competition is determined inadequate. 

 

§ 200.321 Contracting with small and minority businesses, women's business enterprises, and labor surplus area firms. 

(a) The non-Federal entity must take all necessary affirmative steps to assure that minority businesses, women's business 

enterprises, and labor surplus area firms are used when possible. 

(b) Affirmative steps must include: 

(1) Placing qualified small and minority businesses and women's business enterprises on solicitation lists; 

(2) Assuring that small and minority businesses, and women's business enterprises are solicited whenever they are 

potential sources; 

(3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum 

participation by small and minority businesses, and women's business enterprises; 

(4) Establishing delivery schedules, where the requirement permits, which encourage participation by small and minority 

businesses, and women's business enterprises; 

(5) Using the services and assistance, as appropriate, of such organizations as the Small Business Administration and the 

Minority Business Development Agency of the Department of Commerce; and 

(6) Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed in paragraphs (b)(1) 

through (5) of this section. 

 

§ 200.322 Domestic preferences for procurements. 

(a) As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent practicable under a 

Federal award, provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in the United 

States (including but not limited to iron, aluminum, steel, cement, and other manufactured products). The requirements of this 

section must be included in all subawards including all contracts and purchase orders for work or products under this award. 

(b) For purposes of this section: 

(1) “Produced in the United States” means, for iron and steel products, that all manufacturing processes, from the initial 

melting stage through the application of coatings, occurred in the United States. 

https://www.ecfr.gov/current/title-2/section-200.320#p-200.320(a)(1)
https://www.ecfr.gov/current/title-2/section-200.321#p-200.321(b)(1)
https://www.ecfr.gov/current/title-2/section-200.321#p-200.321(b)(5)
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(2) “Manufactured products” means items and construction materials composed in whole or in part of non-ferrous metals 

such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, 

including optical fiber; and lumber. 

 

§ 200.323 Procurement of recovered materials. 

A non-Federal entity that is a state agency or agency of a political subdivision of a state and its contractors must comply with section 

6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The requirements of Section 

6002 include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 

contain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition, 

where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year 

exceeded $10,000; procuring solid waste management services in a manner that maximizes energy and resource recovery; and 

establishing an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 

 

§ 200.340 Termination 

(a) The Federal award may be terminated in whole or in part as follows: 

(1) By the Federal awarding agency or pass-through entity, if a non-Federal entity fails to comply with the terms 

and conditions of a Federal award; 

(2) By the Federal awarding agency or pass-through entity, to the greatest extent authorized by law, if an award no 

longer effectuates the program goals or agency priorities; 

(3) By the Federal awarding agency or pass-through entity with the consent of the non-Federal entity, in which 

case the two parties must agree upon the termination conditions, including the effective date and, in the case of 

partial termination, the portion to be terminated; 

(4) By the non-Federal entity upon sending to the Federal awarding agency or pass-through entity written 

notification setting forth the reasons for such termination, the effective date, and, in the case of partial 

termination, the portion to be terminated. However, if the Federal awarding agency or pass-through entity 

determines in the case of partial termination that the reduced or modified portion of the Federal award or 

subaward will not accomplish the purposes for which the Federal award was made, the Federal awarding agency 

or pass-through entity may terminate the Federal award in its entirety; or 

(5) By the Federal awarding agency or pass-through entity pursuant to termination provisions included in the 

Federal award. 

(b) A Federal awarding agency should clearly and unambiguously specify termination provisions applicable to each Federal 

award, in applicable regulations or in the award, consistent with this section. 

(c) When a Federal awarding agency terminates a Federal award prior to the end of the period of performance due to the 

non-Federal entity's material failure to comply with the Federal award terms and conditions, the Federal awarding agency 

must report the termination to the OMB-designated integrity and performance system accessible through SAM (currently 

FAPIIS). 

(1) The information required under paragraph (c) of this section is not to be reported to designated integrity and 

performance system until the non-Federal entity either— 

(i) Has exhausted its opportunities to object or challenge the decision, see § 200.342; or 

(ii) Has not, within 30 calendar days after being notified of the termination, informed the Federal 

awarding agency that it intends to appeal the Federal awarding agency's decision to terminate. 

(2) If a Federal awarding agency, after entering information into the designated integrity and performance system 

about a termination, subsequently: 

(i) Learns that any of that information is erroneous, the Federal awarding agency must correct the 

information in the system within three business days; 

(ii) Obtains an update to that information that could be helpful to other Federal awarding agencies, the 

Federal awarding agency is strongly encouraged to amend the information in the system to incorporate 

the update in a timely way. 

(3) Federal awarding agencies, must not post any information that will be made publicly available in the non-public 

segment of designated integrity and performance system that is covered by a disclosure exemption under the 

Freedom of Information Act. If the non-Federal entity asserts within seven calendar days to the Federal awarding 

agency who posted the information, that some of the information made publicly available is covered by a 

https://www.ecfr.gov/current/title-40/part-247
https://www.ecfr.gov/current/title-2/section-200.340#p-200.340(c)
https://www.ecfr.gov/current/title-2/section-200.342
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disclosure exemption under the Freedom of Information Act, the Federal awarding agency who posted the 

information must remove the posting within seven calendar days of receiving the assertion. Prior to reposting the 

releasable information, the Federal agency must resolve the issue in accordance with the agency's Freedom of 

Information Act procedures. 

(d) When a Federal award is terminated or partially terminated, both the Federal awarding agency or pass-through entity 

and the non-Federal entity remain responsible for compliance with the requirements in §§ 200.344 and 200.345. 

 

§ 200.414 Indirect (F&A) costs. 

(a) Facilities and administration classification. For major Institutions of Higher Education (IHE) and major nonprofit 

organizations, indirect (F&A) costs must be classified within two broad categories: “Facilities” and “Administration.” 

“Facilities” is defined as depreciation on buildings, equipment and capital improvement, interest on debt associated with 

certain buildings, equipment and capital improvements, and operations and maintenance expenses. “Administration” is 

defined as general administration and general expenses such as the director's office, accounting, personnel and all other 

types of expenditures not listed specifically under one of the subcategories of “Facilities” (including cross allocations from 

other pools, where applicable). For nonprofit organizations, library expenses are included in the “Administration” category; 

for IHEs, they are included in the “Facilities” category. Major IHEs are defined as those required to use the Standard Format 

for Submission as noted in appendix III to this part, and Rate Determination for Institutions of Higher Education paragraph 

C. 11. Major nonprofit organizations are those which receive more than $10 million dollars in direct Federal funding. 

(b) Diversity of nonprofit organizations. Because of the diverse characteristics and accounting practices of nonprofit 

organizations, it is not possible to specify the types of cost which may be classified as indirect (F&A) cost in all situations. 

Identification with a Federal award rather than the nature of the goods and services involved is the determining factor in 

distinguishing direct from indirect (F&A) costs of Federal awards. However, typical examples of indirect (F&A) cost for many 

nonprofit organizations may include depreciation on buildings and equipment, the costs of operating and maintaining 

facilities, and general administration and general expenses, such as the salaries and expenses of executive officers, 

personnel administration, and accounting. 

(c) Federal Agency Acceptance of Negotiated Indirect Cost Rates. (See also § 200.306.) 

(1) The negotiated rates must be accepted by all Federal awarding agencies. A Federal awarding agency may use a 

rate different from the negotiated rate for a class of Federal awards or a single Federal award only when required 

by Federal statute or regulation, or when approved by a Federal awarding agency head or delegate based on 

documented justification as described in paragraph (c)(3) of this section. 

(2) The Federal awarding agency head or delegate must notify OMB of any approved deviations. 

(3) The Federal awarding agency must implement, and make publicly available, the policies, procedures and 

general decision-making criteria that their programs will follow to seek and justify deviations from negotiated 

rates. 

(4) As required under § 200.204, the Federal awarding agency must include in the notice of funding opportunity 

the policies relating to indirect cost rate reimbursement, matching, or cost share as approved under paragraph 

(e)(1) of this section. As appropriate, the Federal agency should incorporate discussion of these policies into 

Federal awarding agency outreach activities with non-Federal entities prior to the posting of a notice of funding 

opportunity. 

(d) Pass-through entities are subject to the requirements in § 200.332(a)(4). 

(e) Pass-through entities are subject to the requirements in § 200.332(a)(4). 

(1) Appendix III to Part 200—Indirect (F&A) Costs Identification and Assignment, and Rate Determination for 

Institutions of Higher Education (IHEs); 

(2) Appendix IV to Part 200—Indirect (F&A) Costs Identification and Assignment, and Rate Determination for 

Nonprofit Organizations; 

(3) Appendix V to Part 200—State/Local Governmentwide Central Service Cost Allocation Plans; 

(4) Appendix VI to Part 200—Public Assistance Cost Allocation Plans; 

(5) Appendix VII to Part 200—States and Local Government and Indian Tribe Indirect Cost Proposals; and 

(6) Appendix IX to Part 200—Hospital Cost Principles. 

(f) In addition to the procedures outlined in the appendices in paragraph (e) of this section, any non-Federal entity that 

does not have a current negotiated (including provisional) rate, except for those non-Federal entities described in appendix 

VII to this part, paragraph D.1.b, may elect to charge a de minimis rate of 10% of modified total direct costs (MTDC) which 

https://www.ecfr.gov/current/title-2/section-200.344
https://www.ecfr.gov/current/title-2/section-200.345
https://www.ecfr.gov/current/title-2/section-200.306
https://www.ecfr.gov/current/title-2/section-200.414#p-200.414(c)(3)
https://www.ecfr.gov/current/title-2/section-200.204
https://www.ecfr.gov/current/title-2/section-200.414#p-200.414(e)(1)
https://www.ecfr.gov/current/title-2/section-200.414#p-200.414(e)(1)
https://www.ecfr.gov/current/title-2/section-200.332#p-200.332(a)(4)
https://www.ecfr.gov/current/title-2/section-200.332#p-200.332(a)(4)
https://www.ecfr.gov/current/title-2/section-200.414#p-200.414(e)
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may be used indefinitely. No documentation is required to justify the 10% de minimis indirect cost rate. As described in § 

200.403, costs must be consistently charged as either indirect or direct costs, but may not be double charged or 

inconsistently charged as both. If chosen, this methodology once elected must be used consistently for all Federal awards 

until such time as a non-Federal entity chooses to negotiate for a rate, which the non-Federal entity may apply to do at any 

time 

(g) Any non-Federal entity that has a current federally-negotiated indirect cost rate may apply for a one-time extension of 

the rates in that agreement for a period of up to four years. This extension will be subject to the review and approval of the 

cognizant agency for indirect costs. If an extension is granted the non-Federal entity may not request a rate review until the 

extension period ends. At the end of the 4-year extension, the non-Federal entity must re-apply to negotiate a rate. 

Subsequent one-time extensions (up to four years) are permitted if a renegotiation is completed between each extension 

request. 

(h) The federally negotiated indirect rate, distribution base, and rate type for a non-Federal entity (except for the Indian 

tribes or tribal organizations, as defined in the Indian Self Determination, Education and Assistance Act, 25 U.S.C. 450b(1)) 

must be available publicly on an OMB-designated Federal website. 

 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75886, Dec. 19, 2014; 85 FR 49563, Aug. 13, 2020] 

 

Appendix II to Part 200 - Contract Provisions for Non-Federal Entity Contracts Under Federal Awards 

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the non-Federal 

entity under the Federal award must contain provisions covering the following, as applicable. 

 

(A) Contracts for more than the simplified acquisition threshold, which is the inflation adjusted amount determined by 

the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 

U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where contractors violate or 

breach contract terms, and provide for such sanctions and penalties as appropriate. 

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal 

entity including the manner by which it will be effected and the basis for settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the 

definition of “federally assisted construction contract” in 41 CFR Part 60–1.3 must include the equal opportunity 

clause provided under 41 CFR 60–1.4(b), in accordance with Executive Order 11246, “Equal Employment Opportunity” 

(30 FR 12319, 12935, 3 CFR Part, 1964–1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 

Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 60, 

“Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.” 

D) Davis-Bacon Act, as amended (40 U.S.C. 3141–3148). When required by Federal program legislation, all prime 

construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for compliance 

with the Davis-Bacon Act (40 U.S.C. 3141–3144, and 3146–3148) as supplemented by Department of Labor regulations 

(29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 

Construction”). In accordance with the statute, contractors must be required to pay wages to laborers and mechanics 

at a rate not less than the prevailing wages specified in a wage determination made by the Secretary of Labor. In 

addition, contractors must be required to pay wages not less than once a week. The non-Federal entity must place a 

copy of the current prevailing wage determination issued by the Department of Labor in each solicitation. The decision 

to award a contract or subcontract must be conditioned upon the acceptance of the wage determination. The non-

Federal entity must report all suspected or reported violations to the Federal awarding agency. The contracts must 

also include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by 

Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 

Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that each contractor or 

subrecipient must be prohibited from inducing, by any means, any person employed in the construction, completion, 

or repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. The non-

Federal entity must report all suspected or reported violations to the Federal awarding agency. 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701–3708). Where applicable, all contracts awarded by 

the non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must include a 

provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR 

https://www.ecfr.gov/current/title-2/section-200.403
https://www.ecfr.gov/current/title-2/section-200.403
https://www.govinfo.gov/link/uscode/25/450b
https://www.federalregister.gov/citation/78-FR-78608
https://www.federalregister.gov/citation/79-FR-75886
https://www.federalregister.gov/citation/85-FR-49563
https://www.govinfo.gov/link/uscode/41/1908
https://www.govinfo.gov/link/uscode/41/1908
https://www.ecfr.gov/current/title-41/part-60
https://www.ecfr.gov/current/title-41/section-60-1.3
https://www.ecfr.gov/current/title-41/section-60-1.4#p-60-1.4(b)
https://www.federalregister.gov/citation/30-FR-12319
https://www.federalregister.gov/citation/30-FR-12935
https://www.ecfr.gov/current/title-3/part-1964
https://www.ecfr.gov/current/title-41/part-60
https://www.govinfo.gov/link/uscode/40/3141
https://www.govinfo.gov/link/uscode/40/3141
https://www.ecfr.gov/current/title-29/part-5
https://www.govinfo.gov/link/uscode/40/3145
https://www.ecfr.gov/current/title-29/part-3
https://www.govinfo.gov/link/uscode/40/3701
https://www.govinfo.gov/link/uscode/40/3702
https://www.govinfo.gov/link/uscode/40/3704
https://www.ecfr.gov/current/title-29/part-5
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Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every mechanic 

and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week is 

permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate of 

pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to 

construction work and provide that no laborer or mechanic must be required to work in surroundings or under 

working conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases 

of supplies or materials or articles ordinarily available on the open market, or contracts for transportation or 

transmission of intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding 

agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small 

business firm or nonprofit organization regarding the substitution of parties, assignment or performance of 

experimental, developmental, or research work under that “funding agreement,” the recipient or subrecipient must 

comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small 

Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing 

regulations issued by the awarding agency. 

(G) Clean Air Act (42 U.S.C. 7401–7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251–1387), as 

amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-

Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air 

Act (42 U.S.C. 7401–7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251–1387). Violations 

must be reported to the Federal awarding agency and the Regional Office of the Environmental Protection Agency 

(EPA). 

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not 

be made to parties listed on the governmentwide exclusions in the System for Award Management (SAM), in 

accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 

189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of 

parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory 

or regulatory authority other than Executive Order 12549. 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 

must file the required certification. Each tier certifies to the tier above that it will not and has not used Federal 

appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee 

of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in 

connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must 

also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 

Such disclosures are forwarded from tier to tier up to the non-Federal award. 

(J) See § 200.323. 

(K) See § 200.216. 

(L) See § 200.322. 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 2014; 85 FR 49577, Aug. 13, 2020] 

 

I understand that  failure to comply with applicable Federal statutes and regulations may subject State officials to civil or criminal 

penalties and/or place the State in a high risk grantee status in accordance with 2 CFR 200. 

 

I sign these Certifications and Assurances based on personal knowledge, after appropriate inquiry, and I understand that the 

Government will rely on these representations in awarding grant funds. 

 

 

Authorized Contract Signatory:__________________________________________________ Date: _________________ 
 
 
Signors Printed Name: _________________________________________ Signors Title:  _________________________ 

https://www.ecfr.gov/current/title-29/part-5
https://www.govinfo.gov/link/uscode/40/3702
https://www.govinfo.gov/link/uscode/40/3704
https://www.ecfr.gov/current/title-37/section-401.2#p-401.2(a)
https://www.ecfr.gov/current/title-37/part-401
https://www.govinfo.gov/link/uscode/42/7401
https://www.govinfo.gov/link/uscode/33/1251
https://www.govinfo.gov/link/uscode/42/7401
https://www.govinfo.gov/link/uscode/33/1251
https://www.ecfr.gov/current/title-2/section-180.220
https://www.ecfr.gov/current/title-2/part-180
https://www.govinfo.gov/link/uscode/31/1352
https://www.govinfo.gov/link/uscode/31/1352
https://www.federalregister.gov/citation/78-FR-78608
https://www.federalregister.gov/citation/79-FR-75888
https://www.federalregister.gov/citation/85-FR-49577


EXHIBIT A 

OHS Grant Award 

Project Titles Federal Budget 
Minimum Match 

Required 

SPEED ENFORCEMENT PATROLS 

DUI ENFORCEMENT 

DISTRACTED DRIVING 

PEDESTRIAN BICYCLE 

JOIN THE NH CLIQUE 

DRIVE SOBER OR GET PULLED OVER 

U DRIVE, U TEXT, U PAY 

E-CRASH EQUIPMENT (MDT)

E-CRASH EQUIPMENT (Printers/Scanners/Receivers/ 
Software) 

SPEED EQUIPMENT 

C.A.R. EQUIPMENT 

C.A.R. TRAINING 

EMERGENCY MEDICAL SERVICES (Fire Extrication 
Equipment) 

Community Outreach & Betterment (COB) Grant 

Total 
Total amount Federal funds obligated to the subrecipient, (2 CFR § 200.331(a)(1)(vii) 

Project Costs: 80% Federal Funds, 20% Applicant Share (Minimum Match Required). 

Awarding Agency: Office of Highway Safety (OHS) 

Federal Awarding Agency: National Highway Traffic Safety Administration (NHTSA), US DOT NHTSA 
Region 1 55 Broadway, RTV-8E Cambridge, MA 02142 

Budget period (new) – 
10/01/2023 to 09/30/2024 

Is This a Research and Development Project: NO 
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EXHIBIT B 
GRANT REQUIREMENTS AND INFORMATION 

 

• Officers funded during these overtime enforcement grants shall be dedicated in total to traffic law enforcement, except in the case of a 

criminal offense committed in the officer’s presence, in the case of response to an officer in distress, or in the case of a riot where all 

available personnel must divert their attention. 

• Officers may pull over drivers for any driving offense during patrols. This includes, but is not limited to, suspected drunk driving, speeding, 

school bus violations, CPS violations, traffic light/stop sign running, and distracted driving. 

• Nothing in this grant shall be interpreted as a requirement, formal or informal that a law enforcement officer issue a specified or 

predetermined number of summons in pursuance of the department’s obligation associated with the grant. 

• If an officer makes an arrest during the patrol shift, but does not complete the arrest before the shift is scheduled to end, the officer can 

continue working under the grant to complete that arrest even if the time exceeds the scheduled patrol shift; however, the total request 

for reimbursement must not exceed the approved budget in the Grant Agreement. 

• An officer who stops working a Highway Safety grant to assist with a Non-Highway Safety Grant related issue (i.e. crash, domestic dispute, 

criminal complaint, etc.), must not count such hours as hours worked on a Highway Safety Grant. 

• Full-time officers will be reimbursed at an overtime rate of pay as established by the department and/or municipality for hours worked 

during the enforcement patrols. Part-time officers will be reimbursed at their normal hourly rate of pay. 

• The Patrol Activity Report (HS-200) must be signed and dated by an authorized signatory (Police Chief or designee). Individuals working 

the enforcement patrol may not sign off on the Patrol Activity Report for themselves and if the Chief Law Enforcement Officer (CLEO) 

works an overtime enforcement patrol, they must comply with 29 CFR Part 541 as it relates to “exempt employees”. This will require that 

the CLEO provide a waiver of 29 CFR, Part 541 from their governing body with any reimbursement requests in which the CLEO has 

worked. Additionally, the CLEO may not sign off on their own HS200 or that of a spouse, child or sibling who may work an enforcement 

patrol. 

• If weather impedes a particular enforcement detail, this should be noted on the Patrol Activity Report (HS-200). 

• Command staff may participate in and be compensated for enforcement details if acting in a traffic enforcement role rather than acting 

exclusively in a supervisory role overseeing officers engaged in traffic enforcement. 

• Failure to comply with reporting requirements may result in non-reimbursement of funds or suspension of grant award. 

• Non-participation or non-compliance with the performance measures may result in grant agreement suspension, termination and/non-

reimbursement of expenses. 

 

Reimbursement Schedule and Required Paperwork 

• Reimbursements are due no later than 15 days after the close of the quarter. Due dates are as follows: 

1. January 15th for October-December (Quarter 1) 

2. April 15th for January-March (Quarter 2) 

3. July 15th for April-June (Quarter 3) 

4. October 15th for July-September (Quarter 4)  

• See link for all the required forms - https://www.nh.gov/hsafety/publications/index.htm  

• Over-Time enforcement patrol reimbursements shall include the following: 

1. Reimbursement Request Cover Letter (HS-1); 

2. Overtime Payroll Reimbursement Form (HS-20) for each project; 

3. Match Tracking Form (HS-22) for each project; 

4. Quarterly Summary Report (HS-100 QSR) for each project; 

5. Patrol Activity Reports (HS-200) for each project; and 

6. Updated Grant Application/Performance Tracking Tool (App/PTT) 

• Equipment reimbursements shall include the following: 

1. Reimbursement Request Cover Letter (HS-1). Note: if submitting equipment reimbursement along with overtime enforcement patrol 

reimbursements only one (1) Reimbursement Request Cover Letter (HS-1) shall be submitted. 

2. Copy of the detailed equipment invoice (with all Serial #’s); 

3. Match Tracking Form (HS-22); 

4. Copy of Cancelled Check; and 

5. Final Equipment Report (HS-8E) (with all Serial #’s) 

https://www.nh.gov/hsafety/publications/index.htm
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• Over-Time COB Grant reimbursements shall include the following: 

1. Reimbursement Request Cover Letter (HS‐1); 

2. COB Grant Activity Overtime Payroll Reimbursement Form (HS‐20) found within COB Grant Excel Workbook; 

3. COB Grant Activity Match Tracking Form (HS‐22) found within COB Grant Excel Workbook; 

4. COB Grant Excel Workbook File updated with quarterly COB activity and related expenses. 

5. Copies of all COB Grant related invoices and/or receipts. 
 

• If no enforcement patrols took place during the quarter you are required to submit the Reimbursement Cover Letter (HS-1) indicating that you 

are not seeking reimbursement by placing $0 in the projects where you were awarded funding. 

• Failure to file required reports by the submission due dates can result in grant termination or 

denial of future grants. 

• All publications, public information, or publicity released in conjunction with this project shall state “This project is being supported in part 

through a grant from the NH Office of Highway Safety, with Federal funds provided by the National Highway Traffic Safety Administration” or 

related social media tag provided by our office. 

• Grant agreements shall terminate in the event funds are exhausted and/or not made available by the federal government for this program. If 

the grantee makes obligations in anticipation of receiving funds under this grant, the grantee does so at their peril and the State of New 

Hampshire will be under no obligation to make payments for such performance. 

 

SPECIAL PROVISION-NH OFFICE OF HIGHWAY SAFETY 

 

(A) In the event of any conflict or ambiguity between the provisions of the Subrecipient’s application and the provisions of the Office of Highway 

Safety Grant Agreement, including applicable EXHIBITS A and B, the provisions of the Grant Agreement shall govern. 

(B) The New Hampshire Office of Highway Safety (OHS) will review all reports and certifications received to ensure compliance.  If findings specific 

to Highway Safety Programs are detected within an agency’s Single Audit, appropriate action shall be taken to ensure that identified sub 

recipient risks are being timely and appropriately corrected. 

 

CASH MANAGEMENT 

Cash draw-downs will be initiated only when actually needed for disbursement (i.e., as close as possible to the time of making disbursements).  

Cash disbursements and balances will be reported in a timely manner as required by NHTSA. 2 CFR Part 200.305.  

 

For subrecipients, recipients must establish reasonable procedures to ensure the receipt of reports on subrecipients’ cash balances and cash 

disbursements in sufficient time to enable them to prepare complete and accurate cash transactions reports to the awarding agency. Recipients 

must monitor cash draw-downs by their subrecipients to assure that they conform substantially to the same standards of timing and amount as 

apply to advances to the recipients. 2 CFR 200.305. 

 

Failure to adhere to these provisions may result in the termination of draw-down privileges. 

 

OFFICE OF MANAGEMENT AND BUDGET GRANT CONDITIONS 

The following documents issued by the Office of Management and Budget (OMB) apply to all Federal grants regardless of the Federal Department 

making them available: 

• Audit Requirement of Federal Funds: (2 CFR § 200.332(a)(5))  2 CFR part 200, subpart F (formerly known as OMB Circular A-133) – These 

requirements apply to each non-profit organization, each institution of higher education, and local governments as a whole when they or 

one of their departments receives federal funds. Any non-profit organization, institution of higher education, or local government 

spending more than $750,000 in federal funds from all sources within a 12-month period must have an audit performed on the use of the 

funds. OGR defines the 12-month period as July 1 to June 30. The following link provides the full text of this basic federal grant 

requirement: https://www.nhtsa.gov/highway-safety-grants-program/resources-guide. 

• Cost Principles for Federal Grants to State and Local Governments 

o 2 CFR 200 subpart E – These requirements apply only to state and local government subrecipients. These regulations list and 

define general categories of costs that are both allowable and unallowable. Examples include the following: 

o The cost of alcoholic beverages is unallowable. 

o Costs incurred by advisory councils are allowable. 

https://www.nhtsa.gov/highway-safety-grants-program/resources-guide
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o Audit costs are allowable. 

o Compensation costs are allowable so long as they are consistent with that paid for similar work in other activities of the local 

government. 

o Entertainment costs are unallowable. 

o Equipment costs are allowable with the prior approval of the HSO. Equipment having a useful life of more than one year or a 

current per-unit fair market value of $5,000 or more must be tracked. When replacing equipment purchased with federal funds, 

the equipment to be replaced may be used as a trade-in or can be sold with the proceeds used to offset the cost of the 

replacement equipment. In addition, during the period of the contract with HSO, insurance on the equipment is allowable. 

o Travel costs are allowable if pre-approved by the HSO and so long as they are consistent with those normally allowed in like 

circumstances for non-federally funded activities.  

• Cost Principles for Federal Grants to Non-Profit Organizations and Institutions of Higher Education - These requirements apply to only 

the non-profit and higher education sub recipients. These document list and define general categories of costs that are allowable and 

unallowable. The link below provides the full text of these two basic federal grant requirements. 

o eCFR :: 2 CFR Part 200 Subpart E -- Cost Principles 

 

 

I sign these Grant Requirements based on personal knowledge, after appropriate inquiry, and I understand that the 
Government will rely on these representations in reimbursing grant funds. 

 

 

Authorized Contract Signatory:__________________________________________________ Date: _________________ 

 

Signors Printed Name: _________________________________________ Signors Title:  _________________________ 
 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E?toc=1
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Project Titles, PSP & Task, ALN, and FAIN Numbers (FFY24) 

SPEED ENFORCEMENT PATROLS 
PSP & Task 24-02-04 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 

 

SPEED EQUIPMENT 
PSP & Task 24-02-04 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

DUI ENFORCEMENT 
PSP & Task 24-07-04 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

DISTRACTED DRIVING 
PSP & Task 24-04-04 FAST Act 402/Bil/Sup  
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

PEDESTRIAN BICYCLE 
PSP &Task 24-06-04 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

JOIN THE NH CLIQUE 
PSP & Task 24-01-04 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

DRIVE SOBER OR GET PULLED OVER 
PSP & Task 24-07-11 FAST Act 402/Bil/Sup  
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

U DRIVE, U TEXT, U PAY 
PSP & Task 24-04-11 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

E-CRASH EQUIPMENT (MDT) 
PSP & Task 24-03-06 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
 

E-CRASH EQUIPMENT (Printers/Scanners/Receivers/C.A.R. Equipment/C.A.R. Training) 
PSP & Task 24-03-06 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 

EMERGENCY MEDICAL SERVICES (Fire Extrication Equipment) 
PSP & Task 24-10-03 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 

COMMUNITY OUTREACH & BETTERMENT (COB) GRANT 
PSP & Task 24-09-03 FAST Act 402/Bil/Sup 
ASSISTANCE LISTING NUMBER: 20.600 
FAIN Number (Subaward): 69A37521300004020NH0, 69A37522300004020NH0, 69A37523300004020NH0, 69A3752400004020NH0, 
69A3752230SUP4020NH0, 69A3752330SUP4020NH0 
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EXHIBIT B 
Scope of Work 

 

SPEED ENFORCEMENT 
 

For additional grant requirements please familiarize yourself with the section of the grant agreement titled, “Grant 

Requirements and Information”.  

 

 

• The locations as well as time and days of the Speed overtime enforcement patrols should support the 

problem statement identified in your grant application.  

 

• Speed enforcement patrols should be no more than 4-hours in duration. These hours shall be run 

consecutively without interruption.  

 

• If the last stop of a grant-funded patrol results in an arrest that requires the patrol to exceed 4-hours, OHS 

will consider payment, after review of the dispatch log and Patrol Activity Report (HS-200). The dispatch 

log must show the arrest as the last stop of the patrol as well as showing the time the arrest was cleared.  

 

• The OHS has an expectation that Departments will have a minimum of three documented stops/contacts 

per hour.  Documented stops/contacts are defined as any grant-funded patrol officer contact with 

motorists, pedestrians, and/or bicyclists, during the grant-funded patrol periods.  Contacts are required 

to be supported by written or electronic records maintained at the police department. These records must 

be maintained in a manner that guarantees their accountability during a monitoring review. If fewer than 

three stops/contacts per hour are made during a grant-funded patrol, an explanation must be provided 

on note section of the HS-200/Patrol Activity Report. 

 
 

• To maximize grant funding, patrols must consist of one grant-funded officer per cruiser; however, 

multiple cruisers may be out at one time.  

 

• All vehicles stopped should be visually checked for violations of the Child Passenger Restraint law.  The 

total number of visual checks and any action taken should be noted on the HS-200 Patrol Activity Report. 

 

• The NHOHS Highway Safety Commander may, and in their prolonged absence, the NHOHS program 

manager may, in consultation and conjunction with the Chief of Police, at their discretion, authorize 

adjustments in the duration of patrols and focus efforts in both location and area of enforcement, to help 

maximize the potential for success in meeting objectives and achieving overall goals.   

 

 

 
 
 
 

 
 

Grantee Initials: ______  Grantee Initials: ______  Grantee Initials: ______ 
Date:     _____________  Date:  _____________  Date:  _____________ 
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EXHIBIT B 

Scope of Work 

 

Impaired Driving Enforcement (DUI) 
 

For additional grant requirements please familiarize yourself with the section of the grant agreement titled, “Grant 

Requirements and Information”. 

 

• The locations as well as time and days of the Impaired Driving enforcement overtime patrols shall 

support the problem statement identified in your grant application.  

 

• DUI enforcement patrols, including DUI saturation patrols, can be a minimum of 4-hours or a 

maximum of 6-hours in duration. These hours shall be run consecutively without interruption. 

 

• With written, pre-approval, from the Office of Highway Safety, departments may conduct 6-hour 

Sobriety Check Points. 

 

• If the last stop of a grant-funded patrol results in an arrest that requires the patrol to exceed 4-hours, 

OHS will consider payment, after review of the dispatch log and Patrol Activity Report (HS-200). The 

dispatch log must show the arrest as the last stop of the patrol as well as showing the time the arrest 

was cleared.  

 

• The OHS has an expectation that Departments will have a minimum of three documented 

stops/contacts per hour.  Documented stops/contacts are defined as any grant-funded patrol officer 

contact with motorists, pedestrians, and/or bicyclists, during the grant-funded patrol period.  

Contacts are required to be supported by written or electronic records maintained at the police 

department. These records must be maintained in a manner that guarantees their accountability 

during a monitoring review. If fewer than three stops/contacts per hour are made during a grant-

funded patrol, an explanation must be provided on note section of the HS-200/Patrol Activity Report. 

 

• To maximize grant funding, patrols must consist of one grant-funded officer per cruiser; however, 

multiple cruisers may be out at one time. 

 

• All vehicles stopped should be visually checked for violations of the Child Passenger Restraint law.  

The total number of visual checks and any action taken should be noted on the HS-200 Patrol Activity 

Report. 

• The NHOHS Highway Safety Commander may, and in their prolonged absence, the NHOHS program 

manager may, in consultation and conjunction with the Chief of Police, at their discretion, authorize 

adjustments in the duration of patrols and focus efforts in location, to help maximize the potential for 

success in meeting objectives and achieving overall goals.   

 

 

 

 

Grantee Initials: ______  Grantee Initials: ______  Grantee Initials: ______ 
Date:     _____________  Date:  _____________  Date:  _____________ 



FFY24 

EXHIBIT B 

     Scope of Work 

 

     Distracted Driving Enforcement 

 
Distracted Driving enforcement patrols should focus on enforcing New Hampshire’s Hands Free Electronic Device Law 

as well as other activities that occur behind the wheel that cause the driver to be distracted.  For additional grant 

requirements please familiarize yourself with the section of the grant agreement titled, “Grant Requirements and 

Information”. 

 

• The locations, as well as time and days, of the distracted driving enforcement overtime patrols shall 

support the problem statement identified in your grant application.  

 

• Distracted Driving enforcement patrols should be no more than 4-hours in duration. These hours shall be 

run consecutively without interruption.  

 

• If the last stop of a grant-funded patrol results in an arrest that requires the patrol to exceed 4-hours, OHS 

will consider payment, after review of the dispatch log and Patrol Activity Report (HS-200). The dispatch 

log must show the arrest as the last stop of the patrol as well as showing the time the arrest was cleared.  

 

• The OHS has an expectation that departments will have a minimum of three documented stops/contacts 

per hour.  Documented stops/contacts are defined as any grant-funded patrol officer contact with 

motorists, pedestrians, and/or bicyclists, during the grant-funded patrol periods.  Contacts are required 

to be supported by written or electronic records maintained at the police department. These records must 

be maintained in a manner that guarantees their accountability during a monitoring review.  If fewer than 

three stops/contacts per hour are made during a grant-funded patrol, an explanation must be provided 

as to why. Note: When conducting Distracted Driving enforcement patrols using a spotter technique (one 

officer in a cruiser and one officer outside the cruiser), 3 stops per hour per officer may be difficult to 

achieve. In this instance, please focus on effective enforcement rather than the stops/hour requirement. 

Please ensure that the spotter notes this on his/her Patrol Activity Report (HS-200).  

 

• To maximize grant funding, patrols must consist of one grant-funded officer per cruiser; however, 

multiple cruisers may be out at one time.  Exception: Two officers per cruiser when utilizing a spotter (one 

officer in a cruiser and one officer outside the cruiser), is allowed when a department is conducting 

strategic Distracted Driving patrols. 

 

• All vehicles stopped should be visually checked for violations of the Child Passenger Restraint law.  The 

total number of visual checks and any action taken should be noted on the HS-200 Patrol Activity Report. 

 

• The NHOHS Highway Safety Commander may, and in their prolonged absence, the NHOHS program 

manager may, in consultation and conjunction with the Chief of Police, at their discretion, authorize 

adjustments in the duration of patrols and focus efforts in location, to help maximize the potential for 

success in meeting objectives and achieving overall goals.   

 

 

Grantee Initials: ______  Grantee Initials: ______  Grantee Initials: ______ 
Date:     _____________  Date:  _____________  Date:  _____________ 
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EXHIBIT B 

Scope of Work  
 

High Visibility Mobilizations 
 

Departments have an allowable budget to conduct overtime enforcement during each of the time periods listed below.  
Unspent funds from a campaign period cannot be rolled over into any other enforcement activity. 

 

Grant-funded overtime enforcement activity shall occur on the required dates and primary enforcement efforts should be 
project specific; departments are encouraged to use their own internal data to conduct enforcement activity in their 

community hotspots. 
 

The OHS has an expectation that Departments will have a minimum of three documented stops/contacts per hour.  
Documented stops/contacts are defined as any grant-funded patrol officer contact with motorists, pedestrians, and/or 

bicyclists, during the grant-funded patrol periods.  Contacts are required to be supported by written or electronic records 
maintained at the police department. These records must be maintained in a manner that guarantees their accountability 

during a monitoring review.  If fewer than three stops/contacts per hour are made during a grant-funded patrol, an 
explanation must be provided on note section of the HS-200/Patrol Activity Report. 

NOTE: Please e-mail your Field Representatives at HWYSAFETYMAIL@dos.nh.gov, in advance, if a mobilization effort 
will not be conducted. 

********************************************************************************************* 

Join the NH Clique Enforcement Patrols- $850 total: The purpose of this mobilization is to enforce the Child 

Restraint Law for anyone under 18 years of age, as well as to educate unbelted occupants 18 years and older regarding the 
importance of wearing seatbelts. Patrols must be conducted during daylight hours at locations such as elementary schools, 
high schools, shopping centers, and/or locations where drivers and passengers up to the age of 18 are known to frequent.  
Officers conducting the “Join the NH Clique Patrols”, are highly recommended to complete an Online training course; “Child 
Passenger”, sponsored by Police Standards and Training. 

 

• Required Dates: 
➢ One 3-4 hour patrol conducted on kickoff day - TBD 
➢ The remaining patrol hours shall be conducted between - TBD, 3rd Quarter 
 

*********************************************************************************************       

Drive Sober or Get Pulled Over-$850 each: The purpose of these two mobilizations will focus on the apprehension 

of the impaired driver. Unspent funds from the first DSOGPO campaign may be rolled over to the second DSOGPO campaign. 
 

• $850- Required Dates of the first mobilization: 
➢ One 3-4 hour patrol conducted on kickoff day - TBD 
➢ The remaining patrol hours shall be conducted between - TBD, 1st Quarter 

• $850- Required Dates of the second mobilization: 
➢ One 3-4 hour patrol conducted on kickoff day - TBD  
➢ The remaining patrol hours shall be conducted between - TBD, 4th Quarter  
 

********************************************************************************************* 

U Drive, U Text, U Pay-$850 total: The purpose of this mobilization is to enforce New Hampshire’s Hands Free 

Electronic Device Law, as well as other activities that occur behind the wheel that cause the driver to be distracted.  
  

• Required Dates: 
➢ One 3-4 hour patrol conducted on kickoff day - TBD 
➢ The remaining patrol hours shall be conducted between - TBD, 3rd Quarter  

 

********************************************************************************************* 
Grantee Initials: ______  Grantee Initials: ______                Grantee Initials: ______ 
Date:     _____________  Date:  _____________  Date:  _____________ 

mailto:HWYSAFETYMAIL@dos.nh.gov
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Auburn Fire Department Standard Operating Policy 
Posting Date: 05/01/2020 
Effective Date: 05/01/2020 

SOP Category & Identification Number:   
SOP # 017 

New SOP 017  
Revision 05-03-21, 07-01-23 

SOP Title: Part Time/Per Diem Firefighter Requirements      
Approved by Michael Williams  Number of pages: 3 

 

PURPOSE: The purpose of this policy is to establish roles and responsibilities for the Part time/Per diem 
firefighters. 

SCOPE: The scope of the policy applies to the Part time/Per diem firefighters who fill fulltime firefighter or 
vacant scheduled shifts. 

PROCEDURES AND INFORMATION: The Auburn Fire Rescue will fill open shifts with part time/per diem 
firefighters. These firefighters will be assigned certain station duties each day along with roles and 
responsibilities for each member. This policy applies to all vacant available shifts. 

DUTY SHIFTS: 

1. The Optimum shift is 1 fulltime firefighter and 1 Part Time/Perdiem firefighter.  

Shift #1 0800-1500    

Shift #2 0900-1600  

DUTY UNIFORM AND APPEARANCE: 

1. Navy blue uniform pants or uniform shorts. 
2. Auburn Fire Rescue Golf Shirt or T-shirts. 
3. Black Boots or approved black sneakers. 
4. Uniform belt. 
5. Neatly dressed, facial hair must not impede the seal of an SCBA mask.  

 

 

 

Town of Auburn 
Fire Department 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 
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DAILY STATION ROUTINE/DUTIES: 

1. Daily apparatus checks: This includes your daily fire and EMS equipment, never assume equipment is 
ready until it has been checked. 

2. Fuel up fire apparatus as needed.  
3. Fire Station cleaning: clean bathrooms, wash floors, wash apparatus, sweep apparatus bay floors, clean 

upstairs lounge, and training room.  
4. Issue burn permits and update the burn permit signs as needed. 
5. Check Boat 1 every Saturday while it is in the lake. This check includes making sure there is no water in 

the boat and checking fuel level. 
6. Training as assigned 
7. Per Diem Crews will operate out of the Safety Complex and or Station 2 on alternating months. See Per 

Diem schedule for location. 
8. Respond to emergencies as required. 
9. Other duties as assigned. 

PAYROLL AND WAGE:   

• Members filling shifts are responsible to fill out a Part time/Per diem payroll slip for each shift worked, 
once completed all pay slips shall be placed in the completed payroll file in the radio room. 

• Each member will be compensated at Grade 5 step 1 on the towns pay matrix. 
• Payroll will be submitted biweekly. 

MINIMUM REQUIREMENTS FOR FILLING A SHIFT:  

• N.H. Firefighter 1 or higher and or NH EMR or higher certified with a valid NH EMS license. 
• Valid CPR card 
• Valid NH operator driver’s license 
• Must be checked off on 50% of the fire apparatus 
• Any exceptions to this requirement or optional shift coverage must have a chief officer approval. 

 

END OF SOP 017 
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Auburn Fire-Rescue 

Part Time/Per Diem Payroll Slip 

Account # 01-4220-1-160-2 Per diem wage line. 

Account # 01-4220-1-160-1 Call wage line. 

 

Name: ___________________________________________________________________ 

Date: ____________________________________________________________________ 

Signature: ________________________________________________________________ 

Date worked: ______________________________________________________________ 

Shift hours worked: _________________________________________________________ 

Total # of hours worked: _____________________________________________________ 

Fire Officers Signature: ______________________________________________________ 

Notes:  

__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
               
               
   



                    

 

Auburn Fire Department Standard Operating Policy 
Posting Date: 07/01/2023 
Effective Date: 07/01/2023 

SOP Category & Identification Number:   
SOP # 019 

New SOP   
Revision   X 

SOP Title:  Earned time off request call in - out policy (Fulltime Firefighters)   
Approved by: Michael Williams  Number of pages: 1 

 

PURPOSE: To establish a policy for earned time off / Call-in process.  

SCOPE: This policy applies to all full-time firefighters. 

GUIDELINE AND INFORMATION: 

This policy sets rules for how and when scheduled and unscheduled earned time requests are handled. The 
intent of this policy is to give the administration as much time as possible to fill shifts when earned time is 
being requested. 

Call in policy (Unscheduled leave) 

1. If you are using unscheduled earned time, give the Fire chief & the Deputy chief or his designee as 
much notice as possible. It is the intent to fill the vacancy sooner than later. If you are calling in sick or 
for a personal reason and cannot report to work, please email, call, or text the fire chief as soon as you 
know you are not available to report to your next scheduled shift. If the Chief is not available, please 
use the chain of command. 

Earned time requests (Scheduled leave) 

• All scheduled earned time requests shall be submitted to the Fire Chief/Deputy Fire Chief or his 
designee a minimum of 1 week prior to the requested time off. This request shall be in an email with 
the following information: 

1. Date of requested time off, day shift, night shift or both shifts. 
2. Reason for leave 
2. The date you intend to return. 
3. Type of leave, earned time, bereavement time, etc. 

  

END OF SOP 019 

Town of Auburn 
Fire Rescue 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 



                    

 

Auburn Fire Department Standard Operating Policy 
Posting Date: 07/01/2023 
Effective Date: 07/01/2023 

SOP Category & Identification Number:   
SOP # 020 

New SOP   
Revision   X 

SOP Title:    Shift Exchange (Fulltime Firefighters) 
Approved by: Michael Williams  Number of pages: 1 

 

PURPOSE: To establish a policy for the exchange of work shifts between full-time firefighters. 

SCOPE: This policy applies to all full-time firefighters. 

PROCEDURES AND INFORMATION: 

1. Shift Exchange – Fulltime Auburn firefighters shall be granted the opportunity to exchange days off with respect to 
any work shift or part thereof for which the member is able to secure another fulltime employee to work in 
the member's place, provided: 

a. Such a substitution does not impose any additional cost to the Town of Auburn. 
b. Such substitution is within the same classification. 
c. The repayment of exchanges and the filling of the shift shall be strictly the responsibility 

of the employees involved. 
d. No employee shall have more than four (4) shifts either banked or available for exchange with 

another employee. 
e. No employee shall work more than 48 hours continuously without a shift off. 
f. All shift exchanges shall be documented via an email to the Fire chief, Deputy fire chief and 

the applicable parties copied on the email for final approval. 
 
It is understood that the Town of Auburn shall not incur any additional financial responsibility because of 
this provision and is not subject to overtime. 

 

END OF SOP 020 

Town of Auburn 
Fire Rescue 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 



                    

 

Auburn Fire Department Standard Operating Policy 
Posting Date: 07/01/2023 
Effective Date: 07/01/2023 

SOP Category & Identification Number:   
SOP # 021  

New SOP   
Revision   X 

SOP Title: 24 Hour Shift Schedule (Fulltime Firefighters) 
Approved by: Michael Williams  Number of pages: 2 
 

PURPOSE: To establish a work schedule for all full-time Auburn Firefighters. 

SCOPE:  This policy applies to all full-time firefighters.   

PROCEDURES AND INFORMATION: 

 

HOURS OF WORK AND OVERTIME 
 
 
1. Shifts/Hours- All full-time Firefighters shall work a twenty-four-hour (24)-hour work period in which a 

twenty-four (24) hour work period shall be called a "shift". Each shift shall be divided into one ten-hour (10) 
day “unit” and one 14-hour (14) night “unit”.  

 
2. Normal Work Schedule - The normal work schedule for fulltime Firefighters shall be one (1) twenty-four 

(24) hour shift starting and commencing at 0800 hours, followed by twenty-four (24) hours of rest, followed 
by one (1) twenty-four (24) hour shift starting and commencing at 0800 hours, followed by five (5) days of 
rest. The work schedule shall be maintained by the fire department administration. The number of hours 
worked shall be forty-two (42) hours per week averaged over an eight (8) week cycle. 

 

3. Overtime 
a. Regular weekly pay will be calculated based on a forty-two (42) hour workweek averaged over 

an eight (8)-week cycle. 
b. All hours worked more than 84 hours in a two-week period will be paid at 1.5 times the 

employee's regular base rate in accordance with FLSA. 

c. Employees called back to work after having left the Auburn Fire-Rescue Station at the end of 
their shift or during any other period of off-duty hours will be paid by the hour. 

d. Earned time shall not be counted in determining overtime. Only hours worked will be counted 
towards overtime. 

e. Fulltime employees shall not work more than 48 hours straight with taking a unit off. 

 

Town of Auburn 
Fire Rescue 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 



 
 

 
f. All vacant shifts coverages are voluntary and shall be offered to our perdiem/part time 

firefighters first, if no perdiem/part time members accept the vacant shift, then it will go to 
the fulltime members. It is understood that not all shifts will be filled.  

 

 

END OF SOP 021 
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Auburn Fire Department Standard Operating Guideline 
Posting Date: 08/19/2017 
Effective Date: 10/19/2017 

SOG Category & Identification Number:   
SOG # 202 

Revision date: 12-21-20, 08-23-21, 
01-06-22, 07-01-23 

SOG Title:   Fulltime Firefighter Rules and Responsibilities   
Approved by Michael Williams Re-evaluation Date: 12/21/2021 Number of pages: 4 

 

PURPOSE: The purpose of this guideline is to outline the rules and responsibilities for our full-time 
employees. This guideline covers all aspects of what expectations Auburn Fire Rescue has for our full-time 
firefighters.  

SCOPE: The scope of this guideline applies to all full-time fire service personnel.   

PROCEDURES AND INFORMATION:   

It is the responsibility of our fulltime firefighters to ensure the readiness of all Auburn Fire Department 
apparatus and equipment and to respond to all dispatched calls for service to serve and protect the 
citizens of Auburn. This guideline covers many topics outlining your roles and responsibilities here with 
Auburn Fire Rescue. Auburn fulltime firefighters are covered under the towns personnel policy and are 
supervised by the Fire Chief and or the Deputy Fire Chief.       

 Monthly Responsibilities: 

• Complete cistern / dry hydrant assigned inspections. 
• Attending one Auburn Village School lunch per month, this is a student mentoring event. 
• Remove all fire apparatus from bay area and wash bay floors at both fire stations. 
• Attend the monthly Fire or EMS scheduled training. 
• Run Forestry 1 pump, this includes winter months. 

Weekly Vehicle inspections/checks: 

• Monday: Tanker 1  
• Tuesday: Forestry 1, Cars 1 & 2 
• Wednesday: Ladder 1 
• Thursday: Gator 1 
• Friday: Engine 2 & Boat 1  
• Saturday: Tanker 2 

Town of Auburn 
Fire Department 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 
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• Sunday: Rescue 1 

Every Friday, the full-time crew is responsible for going to station 2 to complete the vehicle check and to 
perform a light station cleaning.  

Chain of Command: 

• Full-time firefighters are supervised by the Fire Chief and Deputy Fire Chief. You are accountable 
to the Call Fire Officers both on and off the scene of emergencies following the chain of 
command.  All weekly work assignments will be scheduled through the fire chief. 

• While on the scene of an emergency or while working around the fire house, Fulltime members 
are expected to follow the proper chain of command.  

Daily Fulltime Firefighter’s Responsibilities: 

Daily work is assigned and based upon SOG #202 and per daily /weekly requests. There are many parts 
of this job that are self-driven and self-motivated. I ask that you take the initiative to get the job done!  
All unscheduled non planned work will be assigned through the fire administration.  

Daily Responsibilities:  

• Complete the Daily scheduled Fire Inspections or Fire prevention activities. 
• Daily Fire apparatus maintenance and repairs as required. 
• Daily Fire/EMS equipment checks. 
• Issue Fire permits, inspecting new seasonal permits. 
• Respond to Emergencies/Non-emergencies as required. 
• Daily Station cleaning as required. (See Captains rules)  
• Complete all daily assigned tasks. (See Captains rules) 
• Sweep apparatus bay floors as needed. 
• Snow shoveling/plowing when applicable. Install plow on F1 prior to snowstorms. 
• Plow out cisterns/dry hydrants after large snowstorms. 
• Ensure All Fire apparatus fuel levels are full. 
• Ensure all Fire apparatus is clean. 
• Every Monday, Deliver the payroll or weekly bills to Town Hall. 
• Every other Wednesday, pick up the payroll at Town Hall.  

Uniform wear: 

• Fulltime firefighters must be dressed appropriately during your duty shift, Fulltime firefighters 
will receive an annual clothing allowance of $600.00. Your initial clothing allowance will be 
slightly higher than the $600.00 to ensure all required uniforms have been purchased.  

• Uniform shorts can be worn from May 1st until December 1st.  
• Collared shirts or golf shirts shall be worn while out on official department business, (this 

includes, inspections, fire prevention activities and official department events, Job shirts can be 
worn.)  

• Auburn Fire T shirts can be worn while working around the fire stations.  
• Station shoes or boots shall have safety toes. 
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Accident/Injury Reporting: 

• Anytime and accident or injury has occurred while working a shift, A Chief Fire Officer must be 
notified immediately so proper notifications can be made. Every accident and or injury requires 
the Auburn Fire Rescue accident report and or workmen compensation paperwork to be 
completed. This applies to all vehicle accidents, non-vehicular accidents, and all personal injuries 
sustained while on duty. 

Payroll: 

• Your payroll sheets must be filled out on a weekly basis and will be submitted biweekly to the 
Fire Chief for approval.  full-time employees are paid biweekly on a Wednesday.  

• Auburn Pay periods are from 12am. Sunday-11:59 PM Saturday 
• All accrued time off and or Overtime must be entered with a brief explanation on the bottom of 

the payroll sheet. 
• Timesheets can be found in the radio room, in the radio desk, right side hanging folders.  

Filling vacancies:  

• All vacancies created by our full-time firefighters will be filled with properly trained members. 
• AFD Members interested in filling scheduled and unscheduled shifts are required to follow these 

guidelines while working the applicable shift.   
• All vacancies shall be approved by a chief fire officer. 

Fulltime Firefighters Shift Schedules: 

24 hours on, 24 hours off, 24 hours on, then 5 days off. 

SOP/SOG’s: 

• All SOP and SOG’s can be found on the station computers under the Operations folder labeled 
SOP-SOG’s. Certain SOP and SOG’s are directed towards the call firefighting force, but most apply 
to all members. Always remember that full-time employees are covered under the town’s 
personnel plan. 

Station Captain Rules and Regulations, (Safety Complex & Station 2): 

 
• Please Ensure that the building is completely secure before exiting. 
• No Turnout Gear is Allowed in the Dayrooms on either the First or Second Floors at the Safety Complex 

or in the day room at Station 2. 
• Please Ensure that the Dayrooms/Weight room/Training room and sleeping areas are clean and the 

trash has been emptied after very use. This includes Crew Trainings, meetings, meals, and leisure time.  
• Clean all Hard Surfaces 
• Clean Kitchen sink 
• Empty/Fill Dishwasher 
• Empty all Trash. 
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• Clean Bathrooms (includes Upstairs at the safety Complex) 
• Sweep, Vacuum and Wash Floors 
• Entry Doors should remain locked throughout the shift. 
• Please Ensure that all Apparatus and Equipment is back In Service after every use. The incident or 

training is not complete until ALL apparatus and equipment is “IN SERVICE”. 
• Please make sure that the “PLYMO” at the Safety Complex is connected to each vehicle when they 

return to service. 
• Please Ensure that the apparatus Shorelines and Airlines have been reconnected when the vehicle is 

back in service. 
• During the “Winter Months” and during inclement weather please rinse or wash all apparatus when 

they return to service. All members should adopt a “Pride in Ownership” attitude to ensure the 
longevity of all equipment. 

• Please ensure that the Apparatus Room is clean and tidy.  
• During the winter months please ensure that all doorways and overhead door openings are clear of 

snow and ice. 
• Burn Permits – Saturday and Sunday from 2 to 4 pm. If no Deputy Warden or issuing agent is available 

refer residents to www.nhfirepermit.com to acquire an online permit. 
• Derry Fire Alarm 603-432-6121 ext. 1 
• If you need to close a road due to an incident contact the Road Agent  
• Mike Dross at 603-303-4223 
• Proper Phone Etiquette – “Good morning/afternoon Auburn Fire Department” 
• Officers work with Firefighters on Proper Radio etiquette. IE: “Fire Alarm, Auburn ladder 1 calling”  
• Obtain the Daily Fire Danger and Change the Signs Accordingly 
• https://maillist.nh.gov/list/dncr_fpb/?p=subscribe&id=11 

 

   
END OF SOG 202 

 

 

http://www.nhfirepermit.com/
https://maillist.nh.gov/list/dncr_fpb/?p=subscribe&id=11


                    

 

Auburn Fire Department Standard Operating Guidelines 
Posting Date: 07/01/2023 
Effective Date: 07/01/2023 

SOG Category & Identification Number:   
SOG # 203 

New SOG   
Revision   X 

SOG Title:  IA responding guideline (Fulltime & Call Firefighters)   
Approved by: Michael Williams  Number of pages: 1 

 

PURPOSE: To establish a guideline for how and when full-time firefighters respond utilizing I AM responding. 

SCOPE: This guideline applies to all full-time firefighters. 

GUIDELINES AND INFORMATION: 

Every morning, the full-time firefighter shall log into I AM responding and place who is on duty into the system 
along with your perdiem work partner. Listed below outlines how and when you respond. 

Working with a partner: 

• Upon dispatch, respond immediately with the applicable piece of fire apparatus. 

Working without a partner: 

• Upon dispatch, sign on with Derry Fire awaiting personnel. 
• Review I-am-responding, if no one is signing on responding to the station within 3 minutes, respond by 

yourself to the scene with the applicable piece of fire apparatus. 
• If members have signed on to I-am-responding and are responding to the station, await their arrival to 

the station if that member lives in Auburn. If the member lives out of town, do not wait, respond by 
yourself.   

• If a fire officer signs on the air going direct, respond immediately to the scene.  
• If you respond to a fire or medical emergency without any other assistance and need help, please use 

your closest community as support, utilizing our run cards.  
• Call members responding back to an in-home medical emergency, may respond directly to the scene to 

assist the on-duty personnel. This only applies to In home medical emergencies.  

 

 

END OF SOG 203 

Town of Auburn 
Fire Rescue 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 



                    

 

Auburn Fire Department Standard Operating Policy 
Posting Date: 07/01/2023 
Effective Date: 07/01/2023 

SOP Category & Identification Number:   
SOP # 204 

New SOP   
Revision   X 

SOP Title:  Seat Belt Policy    
Approved by: Michael Williams  Number of pages: 1 
 

PURPOSE: To provide members with a policy for the use of seat belts. 

SCOPE: This policy applies to all Auburn Fire Department members. 

PROCEDURE AND INFORMATION: 

Motor vehicle accidents are responsible for nearly a quarter of firefighter injuries each year. Firefighters are being 
injured and killed in vehicle accidents because they were not wearing seat belts. 

All personnel must be seated, and seat belted whenever the fire department vehicle is in motion. Drivers shall not move 
the fire department apparatus until all personnel are seated and belted. This policy applies to all Auburn Fire 
department fire apparatus. 

Riding on tailboards, side steps, running boards or any other exposed positions shall be prohibited. 

 

END OF SOP 204 

Town of Auburn 
Fire Department 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 



1 
 

Town of Auburn 
Board of Selectmen 

Stritch Meeting Room 
Town Hall 

June 5, 2023 
Draft Minutes 

7:00 PM 
 

Selectmen Present:  Keith Leclair, Michael Rolfe and Tom Carroll 
 
Others Present:  Police Chief Ray Pelton, Lieutenant Charles Chabot, Alan Villeneuve, 
Janice Baker, Dan Carpenter, Mike DiPietro, Dennis McCarthy, Road Agent Mike Dross, Town 
Administrator Chris Sterndale and Recording Secretary Nancy Hoijer 
 
I.  Call to Order 
 
Mr. Leclair called the meeting to order at 7:00 PM and led the Pledge of Allegiance. 
 
II. Public Comments 
 
Mr. Leclair asked if there were any comments from the public at 7:02 PM and there were none. 

 
III. Appointments with the Board 
 
 A. Alan Villeneuve 
 

Alan Villeneuve appeared before the Board to request that the doors to the Safety 
Complex be unlocked and the building open to the public during business hours.  He 
noted that the building serves the Police Department, Fire Department and a community 
room.  He stated that members of the public have to be buzzed in the front door. 
 
Chief Pelton responded that in March of 2020 at the beginning of COVID the community 
room became a training room and staging area.  He noted there remains a current safety 
need to keep the doors locked.  The issue came up last year Chief Pelton noted and 
after extensively pointing out the reasons, the Board of Selectman ruled that the current 
system be in place.  The Severance School is being used now for the Boys Scout and 
Girl Scout meetings and other community needs. 
 
Mike DiPietro questioned what was the difference between the Town Hall which is open 
during business hours, and the Safety Complex.  Lt. Chabot noted that sex offenders 
come to the police station to register as well as other not nice individuals.  Mr. Villeneuve 
responded that there were a lot of scenarios where someone may need to get in the 
door quickly to be safe.  He noted that even at the school you can walk in the front door 
and see a person’s face. 
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Steve Hodge of Bunker Hill Road spoke in favor of the community being able to use their 
resources, that they pay for with their taxes. 
 
Mr. Leclair agreed that the public should have access to any posted meetings.  Mr. 
Sterndale reported that he emailed other towns to see what they were doing, and a 
dozen got back to him.  Mr. Leclair stated that while he supported the system put in 
place in 2020 there were 8-10 people here tonight to express differing opinions. 
 
Dennis McCarthy spoke in favor of public access. 
 
Mr. Rolfe motioned to open the Safety Complex to the public during normal 
business hours.  Mr. Carroll seconded the motion.  A vote was taken, all were in 
favor, the motion passed 3-0-0. 

 
IV.  Manifests 
 
 Highway Payables – 5/31 $19,135 
 

Mr. Carroll motioned to approve the Highway Payable Manifest dated May 31, 2023 
in the amount of $1,135.  Mr. Leclair seconded the motion.  A vote was taken, Mr. 
Rolfe abstained, Mr. Leclair voted aye and Mr. Carroll voted aye.  The motion 
passed 2-0-1. 

     
V.   Consent Agenda 
 
Mr. Leclair read out loud, and offered for inspection, the Consent Agenda dated 6/5/23 which 
consisted of a payroll manifest for the week ending 6/7//23 in the amount of $69,316.52, an 
accounts payable manifest dated May 31, 2023 in the amount of $93,948.58, a surety reduction 
for Tax Map 9 Lot 16 to $480,098, a raffle permit for the Duck Race on 9/9/23 and a step 
increase for the Town Clerk from Labor Grade 12, Step 12 to Labor Grade 12, Step 13. 
 
Mr. Leclair motioned to approve the Consent Agenda for June 5, 2023.  Mr. Rolfe 
seconded the motion.  A vote was taken, all were in favor, the motion passed 3-0-0. 
 
VI.  New Business 
 
VII. Old Business 
 
 A.  Highway Management Committee 
 

Town Administrator Sterndale provided a list of goals, membership and timeline for the 
committee, which Mr. Leclair read out loud and proposed a meeting schedule.  Mr. 
Leclair noted the first meeting would be to flush out ideas and appoint a chair. 
 
Mr. Cote recommending thinking about funding and next year’s budget.  He noted that 
selecting someone for the administrative position with the expectation of their being 
available 24-7, 365 days/yr. was not going to fit a small department.  He recommended 
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thinking about the facility maintenance vacancy.  He questioned whether the position 
should be more management than boots on the ground. 
 
Mr. Hodges agreed that 2024 was not far away and with the time they have they should 
have targets in mind.  Mr. Dross noted that his term would expire in March of 2024.  Mr. 
Leclair indicated that would only give them one more winter and that is the season that 
wears on people. 
 
Mr. Leclair asked if there was a night that was better for the meetings to take place and it 
was agreed the meetings would be every other Monday beginning at 5:00 PM and piggy 
back ahead of the BOS meetings, with the exception of July 4th.  The first meeting would 
kick off on the 19th of June.  Mr. Sterndale recommended visiting other towns. 

 
VIII.  Committee Reports 
 
Mr. Rolfe reported the Planning Board met and discussed the request for a surety reduction for 
Auburn Self Storage, which was approved, landscaping for Chinburg Development at the Cliffs 
at Evergreen, completion of Auburn Woods Condominium on Londonderry Turnpike and 
drafting new surety regulations.  With a warrant article coming to remove 55 and over, the Board 
received an application in advance. 
 
Mr. Leclair reported that Mr. Plaza has been working on the big field converting the last field.  
Mr. Carroll reported that people are learning where they can park now. 
 
Mr. Carpenter reported that there will be a bus trip departing the Historical Society on June 24th 
from 9:30 to noon with about a dozen seats available.  Mr. Leclair recommended recognizing 
volunteers and employee appreciation with a cookout in late summer/early fall. 
 
IX. Minutes 
 
          A.  May 22, 2023 Public Meeting Minutes  
 

Mr. Rolfe motioned to approve the May 22, 2023 public meeting minutes.  Mr. 
Carroll seconded the motion.  A vote was taken, all were in favor, the motion 
passed 3-0-0. 
 

X.  Adjournment 

Mr. Rolfe motioned to adjourn the meeting at 7:59 PM.  Mr. Carroll seconded the motion.  
A vote was taken, all were in favor, the motion passed unanimously. 
 
Respectfully submitted, 
 
 
Nancy Hoijer, Recording Secretary 
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