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Alternative Designs Inc. 
Alternative Designs Inc 
94 Old Granite Street 
Manchester, New Hampshire 03101 
www.altdesigns.us 
(603) 645.4388  
 
 

 
September 23, 2016 
  
 
To:   Board of Aldermen 
  Town of Auburn 

 P.O. Box 309 
47 Chester Rd 
Auburn NH 03032 
 

Attn: William G. Herman, CPM 
  Town Administrator 

 
 

Re: Town Hall Front Stair Redesign 
 
 
 
Dear Sirs; 
 
Thank you for Considering Alternative Designs Inc. (ADI) to provide professional Design Services for 
your Town Hall Entrance renovation in Auburn NH.  
 
PROJECT SUMMATION:  The Town plans to Remove the existing Stairs and covered landing due to 
rot and safety concerns and replace them with stairs that are compliant with current codes and a 
landing, in similar configuration to the existing.  Additionally, the landing and stairs are to be sheltered 
from weather by a farmers-style porch roof.  The Porch is to be in a neo-federalist style to match the 
grandeur of the existing town hall structure.  
 
OUR SERVICES INCLUDE THE FOLLOWING: 
Alternative Designs will provide the following Design Services for the proposed project in phases: 
 
PHASE 1:  DESIGN 

 ADI will measure the existing building and prepare as-built existing plans and elevations for 
the front entry area (exterior only).  

 ADI will Review building code & any necessary research relative to the proposed use(s). 

 ADI will then Develop a schematic floor plan and elevational design concept  

 ADI will prepare a color rendering (24” x 18”) of the proposed new building front, showing the 
new coverd steps and porch for use by the town in getting town input and approving the 
design. 

 

PHASE 2:  DESIGN ALTERATIONS 

  ADI will alter the design at the direction of the Board of Aldermen 
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PHASE 3:  CONSTRUCTION DRAWINGS 

 ADI will prepare construction documents for use by the town in bidding and acquiring 
construction permits.  Documents will be Contractor grade Design Build documents;  no 
written specifications other than code review (as applicable) will be provided  Drawings will 
show sufficient detail for construction and will specify all structural materials.  Drawings will 
include sizes of trim and sufficient detailing for comparative bidding. 

 1 set of  full sized prints of the final design deliverable to the owner. 
 
  
WORK NOT INCLUDED: 

 Additional prints not referenced above. 
 Structural/Civil/Mechanical/Electrical/Plumbing/sprinkler/Acoustical/Sound or other 

Engineering 
 Attendance at City meetings 
 Construction Administration 

 
 
BASIC SERVICE FEE/ SCHEDULE: 

 PHASE 1:  DESIGN:        $   750.00 
 PHASE 1:  COLOR RENDERING (24X18)     $   500.00 
 PHASE 2:  DESIGN ALTERATIONS:       (Per-Diem at $75 

per hour) 
 PHASE 3: CONSTRUCTION DRAWINGS (With Architect’s stamp)  $ 1,500.00 
 {Note:  If the town does not require  an architect’s stamp on the drawings, Deduct $750 from 

Phase 3} 
 
 

 One (1) 24” x 18” color rendering of elevations and plan is included;  an electronic version will 
also be emailed to the town for use in any way.  

 One (1)  set of blueprints are included in phase 3.  Additional sets are $2.00 per sheet (24” x 
18”) 

 A retainer of $ 500.00 is requested upon signature of this agreement and will be posted to the 
final invoice.  

 Services not included in the above proposal will be considered “Extra Services”.  Extra 
Services will be billed at the hourly rate of $75 an hour.    
 

 
SIGNATURE: 
This proposal is a firm offer and is good for 30 days and effective for 6 months after signing of 
contract. The signature below is duly authorized to bind Alternative Designs, Inc to this contract.  If 
this Scope of Services and Fee Proposal meet with your approval, please sign below and return one 
copy to the office of Alternative Designs.  This signed agreement will constitute a contract and will act 
as notice to proceed. Final payment is due at completion of project. 
 
Respectfully, 
Alternative Designs, Inc 
 
 
 
 
                                                              Sept 23, 2016    
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Cynthia Nye  Owner/Designer       Date     
 

 
 
                                                                  

APPROVED FOR Town of Auburn                            Date     
 

                                  

PRINT NAME & Position 




