
Town of Auburn 
Board of Selectmen 

April 6, 2020 
PUBLIC ACCESS BY REMOTE TELECONFERENCE  

Dial In: 1-712-770-5323   Access Code: 639411 
 

6:00 p.m. 
 

( ) Non-Public Session – RSA 91-A: 3, II (a) and (c) 
Compensation of a public employee and Reputation of someone other than a member of 

the Board  
 

7:00 p.m. 
 
( ) Call to Order – Pledge of Allegiance 
 
( ) Meeting Preamble During Covid-19 Emergency 
 
Approval of Payroll Manifest for the Week of March 30, 2020 -- $43,782.66 
Approval of Accounts Payable Manifest for the Week of April 6, 2020  
Approval of Consent Agenda – Week of April 6, 2020 
 
( ) Appointments with the Board 
 

Gary & Pamela Gramatikas – Application for Restoration of Involuntarily Merged Lots – 
20 Appletree Road – (Continued from March 9, 2020) 

 
( ) Town Response to Covid-19 and State of Emergency Declaration 
General Update on Town Issues 
MOU with NH Department of Health & Human Services 
 
( ) New Business 
Event Permission Request – NH 10 Mile Road Race 
AFD SOP #017 – Part Time / Per Diem Firefighter Requirements 
Request for Refund of Fees – ACH Transaction 
FY 2020 Budgeted Projects 
Lease Agreement for Police Cruiser 
 
( ) Old Business 
Library Expansion Evaluation Project RFP 
Griffin Mill Bridge Workshop Session  
 
( ) Report / Comments of Ex-officio Board Representatives 
 
( ) Other Business 
 
( ) Next Meetings / Events 
Monday, April 20, 2020 – Board of Selectmen’s Meeting – 7:00 PM 
 
( ) Minutes 

• March 23, 2020 Public Meeting 
• March 23, 2020 Non-Public Meeting 

 
( ) Adjourn 
 
Note: Following various orders issued by Governor Sununu based on the State of 
Emergency declared on March 13, 2020, the general public will not be able to physically 
attend the Board of Selectmen’s meeting, but can call 1-712-770-5323 and use Access 
Code 639411 when prompted to be able to listen to the meeting on any telephone.   
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Auburn Fire Department Standard Operating Policy 
Posting Date: 05/01/2020 
Effective Date: 05/01/2020 

SOP Category & Identification Number:   
SOP # 017 

New SOP 017  
Revision   X 

SOP Title: Part Time/Per Diem Firefighter Requirements      
Approved by: Michael Williams Re-evaluation Date: 05/01/2021 Number of pages: 3 

 

PURPOSE: The purpose of this policy is to establish roles and responsibilities for the Part time/Per diem 
firefighters. 

SCOPE: The scope of the policy applies to the Part time/Per diem firefighters who fill shifts outlining their roles 
and responsibilities. 

PROCEDURES AND INFORMATION: The Auburn Fire Rescue will be filling Saturday and Sunday days with two 
(2) part time/per diem firefighters. These firefighters will be assigned certain station duties each day along 
with roles and responsibilities for each member. Members who are eligible to fill shifts will be placed into a 
rotation to fairly distribute this coverage. This policy also applies to Monday-Friday shifts if the need arises. 

WEEKEND DUTY SHIFTS: 

1. The Optimum shift is 1 Fire Officer and 1 Firefighter. It will be acceptable for 2 firefighters and or 2 
officers to fill any shifts if necessary. Every attempt will be made to fill shifts at this level.  

Shift #1 0800-1400 (1 Firefighter or Fire Officer)   

Shift #2 1000-1600 (1 Firefighter or Fire Officer) 

 

OPTIONAL SHIFTS 

These two (2) shifts will be utilized when the optimum shift is unable to be filled 

Shift #3 0800-1600 applies If there is only 1 Firefighter or 1 Fire officer available to work. 

Shift #4 0900-1500 applies when there is only 1 certified firefighter and 1 certified EMS provider available 
to work, both members will work the same times.   

DUTY UNIFORM AND APPEARANCE: 

Town of Auburn 
Fire Department 

55 Eaton Hill Road 
Auburn, NH 03032 

(603)483-8141 
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1. Navy blue uniform pants or uniform shorts. 
2. Auburn Fire Rescue Golf Shirt or T-shirts. 
3. Black Boots or approved black sneakers. 
4. Uniform belt. 
5. Neatly dressed, facial hair must not impede the seal of an SCBA mask.  

DAILY STATION ROUTINE/DUTIES: 

1. Apparatus checks: Assist the crews with apparatus checks on Sunday. 
2. Fire Station cleaning: clean bathrooms, wash floors, wash apparatus, clean upstairs lounge and training 

room. (Saturday Station 2, Sunday The Safety Complex) 
3. Issue burn permits 
4. Training as assigned 
5. Crews will operate out of the Safety Complex 
6. Respond to emergencies as required 
7. Other duties as assigned. 

PAYROLL AND WAGE:   

• Members filling shifts are responsible to fill out a Part time/Per diem payroll slip for each shift worked, 
once completed all pay slips shall be placed in the completed payroll file in the radio room. 

• Each member will be compensated $16.00 per hour. 
• Payroll will be submitted biweekly along with fulltime payroll to the Town Hall. 

MINIMUM REQUIREMENTS FOR FILLING A SHIFT:  

• N.H. Firefighter 1 or higher and or NH EMR or higher certified with a valid NH EMS license. 
• Valid CPR card 
• Valid NH operator driver’s license 
• Must be checked off on 50% of the fire apparatus 
• Any exceptions to this requirement or optional shift coverage must have a chief officer approval. 

 

END OF SOP 017 

 

 

 

Auburn Fire-Rescue 
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Part Time/Per Diem Payroll Slip 

Submitted Biweekly With Payroll 

 

Name: ___________________________________________________________________ 

Date: ____________________________________________________________________ 

Day Worked:  Saturday Sunday Weekday_______________________ 

Shift worked:  Shift 1 (8-2) Shift 2 (10-4)  Shift 3 (8-4) Shift 4 (9-3) 

Name: ____________________________________________________ 

Signature: _________________________________________________ 

Notes:  

__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
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